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TaxSlayer Pro Online Practice Lab
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● Use Google Chrome or Firefox Browser 

● For 2023 Practice Lab: 
https://vita.taxslayerpro.com/IRSTraining

https://vita.taxslayerpro.com/IRSTraining


Log in – All Volunteers
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Enter: TRAINPROWEB



Log in – First Time
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Skip this step if you have an account



Log in – Create Account
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Log in – Create Account
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● Enter & Confirm e-mail address

● Create a username – include train or 
practice (Ex: GWolfeTrain12345)

● Create a PW – alphanumeric with at 
least 16 characters (no special 
characters)

● Confirm password



Log in – Create Account
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● Select “AARP Tax-Aide” from “Program 

Type” drop down window

● (SIDN is not required)

● Select a security question for recovery

● Enter answer to security question

● Click “Create Account”



Log in – Your Account
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First time log in 
your username 
will be shown

Enter PW you 
just created

Click Sign In



Create Accounts for Candidates 
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● Instructor may create an account for each 
Prospect using:
1. Student’s email address
2. Username in standard format of 1st initial + 

last name + Train + group Identifier (e.g., site 
name)

3. Password is same for all students
4. Security question/answer is the same for all 

Prospects 



Creating Accounts for Candidates –
Students with Practice Lab account
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Three Options:
1. Student supplies username and PW to 

instructor

2. Same as above, but student changes 
PW to instructor supplied PW by using 
Forgot PW link

3. New account created for student using 
dummy email (prevents recovery)



Practice Lab – Home Page (top)
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Go to 
Practice 
Area

OR

Select a 
training 
video



Practice Lab – Home Page (bottom)
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Practice Lab – Welcome Page
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Click “Go to Practice Area”

Caution: TSO updates PL
Recommend waiting to 11/20



Navigation Bar
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Left side 
Menu

Current page

Opens Client List with status for each

IRS website

IRS Filing Addresses

taxstatusnow.com website

TaxSlayer Pro Blog – Notes

Pub’s 17, 4012, 4299, +11 more

TaxSlayer Blog

Surveymonkey.com TSO Suggestions

IRS – COVID relief information



Client Search Screen
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Client search results screen – Use options to narrow results



Client Search Screen - Options
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Shows Notes

Shows Tags

Opens PDF to QR 
or Print

Shows Status



Client Search Screen - Tools
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Tools link will open Client Status



Start New Tax Return
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From the Main Screen – Select Start New 2022 Return



Start New Tax Return
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The Social Security Input Screen –
1. Enter Taxpayer SSN
2. Confirm Taxpayer SSN
3. Click Start Return

Note – PL fixes 00 in SSN



Navigation
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● Information is entered via input screen 
(nothing entered directly on forms)

● Use “Tab” key to move from field to field 
within input screen

● Select “Continue” to save information 
and move from one input screen to the 
next



Navigation
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● Do not enter leading zeros when entering 
dates of birth:

● Three method of inputting data:
1. Guide me

2. Enter myself

3. 1040 View on Calculation Summary page



Navigation
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● Filing Status is 1st screen you must 
complete after entering SSN

● Filing Status Wizard available

● Personal Information screen must then be 
completed

● Dependent screen next (one screen for 
each dependent)



TaxSlayer Practice Lab
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Do You Have

Questions?

Are you Ready?

OR…


