
  



Tax-Aide National Tax Training Committee –December 2021    Page ii 

Self-Study Program for New Students 

Tax Year 2021 
TABLE OF CONTENTS  

How to Use the Self-Study Program ------------------------------------------------------------------------------------------------------ 1 

I. Getting Started ---------------------------------------------------------------------------------------------------------------------------- 1 

Course Introduction --------------------------------------------------------------------------------------------------------------------------- 1 

Exercise 1: Create an IRS Account to access tests -------------------------------------------------------------------------------- 3 

Exercise 2: Create a Practice Lab account for training--------------------------------------------------------------------------- 3 

Filing Basics ------------------------------------------------------------------------------------------------------------------------------------- 8 

Exercise 1: Enter Taxpayer’s Basic Information - Practice Lab ---------------------------------------------------------------- 9 

II. Determining Dependents, Filing Status, and Non U.S. Situations -------------------------------------------------------- 10 

Dependents ----------------------------------------------------------------------------------------------------------------------------------- 10 

Exercise 1: Determining Dependents Part 1 ------------------------------------------------------------------------------------- 12 

Exercise 2: Determining Dependents Part 2 ------------------------------------------------------------------------------------- 13 

Exercise 3: Dependents - Practice Lab --------------------------------------------------------------------------------------------- 14 

Filing Status ----------------------------------------------------------------------------------------------------------------------------------- 16 

Exercise 1: Filing Status ---------------------------------------------------------------------------------------------------------------- 17 

Unique Filing Situations -------------------------------------------------------------------------------------------------------------------- 19 

III. Determining Taxable Income -------------------------------------------------------------------------------------------------------- 20 

Income — Wages, Interest, Dividends, etc. ------------------------------------------------------------------------------------------- 20 

Exercise 1: Wages - Practice Lab ---------------------------------------------------------------------------------------------------- 21 

Exercise 2: Interest Income - Practice Lab ---------------------------------------------------------------------------------------- 24 

Exercise 3: Dividend Income - Practice Lab --------------------------------------------------------------------------------------- 27 

Exercise 4: State and Local Tax Refund - Practice Lab ------------------------------------------------------------------------- 31 

Exercise 5: Alimony Received (Income) -Practice Lab ------------------------------------------------------------------------- 34 

Income—Business --------------------------------------------------------------------------------------------------------------------------- 36 

Exercise 1: Business Income – Scope Limitations ------------------------------------------------------------------------------- 37 

Exercise 2: Self-Employment Business Income - Practice Lab --------------------------------------------------------------- 37 

Income – Capital Gain or Loss ------------------------------------------------------------------------------------------------------------ 41 

Exercise 1: 1099-B and Brokerage Statement - Practice Lab ---------------------------------------------------------------- 42 

Income – Social Security Benefits-------------------------------------------------------------------------------------------------------- 46 

Exercise 1: Social Security - Practice Lab ------------------------------------------------------------------------------------------ 47 

Income — Retirement Income ----------------------------------------------------------------------------------------------------------- 51 

Exercise 1: Individual Retirement Accounts (IRAs) - Practice Lab ---------------------------------------------------------- 52 

Exercise 2: Early Retirement Distribution on a 1099-R - Practice Lab ----------------------------------------------------- 54 

Exercise 3: Pension Distribution Rollovers into an IRA - Practice Lab ----------------------------------------------------- 58 

Exercise 4: Partially Taxable Pensions and Annuities - Practice Lab ------------------------------------------------------- 61 

Exercise 5: Form CSA 1099-R (Office of Personnel Management) - Practice Lab -------------------------------------- 65 



Tax-Aide National Tax Training Committee –December 2021    Page iii 

Exercise 6: Form CSF 1099-R (Office of Personnel Management) - Practice Lab --------------------------------------- 67 

Income - Rental Income -------------------------------------------------------------------------------------------------------------------- 70 

Exercise 1: Land Rental Income - Practice Lab ----------------------------------------------------------------------------------- 70 

Income – Unemployment Compensation --------------------------------------------------------------------------------------------- 74 

Exercise 1: Unemployment Compensation Income - Practice Lab --------------------------------------------------------- 74 

Other Income --------------------------------------------------------------------------------------------------------------------------------- 77 

Exercise 1: Other Income Exercise - -Practice Lab ------------------------------------------------------------------------------ 77 

IV. Determining Adjusted Gross Income (AGI) -------------------------------------------------------------------------------------- 81 

Adjustments to Income -------------------------------------------------------------------------------------------------------------------- 81 

Exercise 1: Educator expenses - Practice Lab ------------------------------------------------------------------------------------ 82 

Exercise 2: Self-employed health insurancet - Practice Lab ------------------------------------------------------------------ 85 

Exercise 3: Alimony Paid - Practice Lab -------------------------------------------------------------------------------------------- 89 

Exercise 4: Traditional IRA Contribution - Practice Lab ------------------------------------------------------------------------ 92 

Exercise 5: Health Saving Accounts - Practice Lab ------------------------------------------------------------------------------ 95 

Exercise 6: Student Loan Interest Adjustment - Practice Lab -------------------------------------------------------------- 101 

V. Computing the Tax and Credits --------------------------------------------------------------------------------------------------- 104 

Standard or Itemized Deductions and Tax Computation ------------------------------------------------------------------------ 104 

Exercise 1: Standard and Itemized Deductions, and Tax Calculation – Practice Lab -------------------------------- 105 

Credit for Child and Dependent Care Expenses ------------------------------------------------------------------------------------ 110 

Exercise 1: Credit for Child and Dependent Care - Practice Lab ---------------------------------------------------------- 110 

Education Credits -------------------------------------------------------------------------------------------------------------------------- 114 

Exercise 1: Education Credits - Practice Lab ------------------------------------------------------------------------------------ 115 

Foreign Tax Credit ------------------------------------------------------------------------------------------------------------------------- 118 

Exercise 1: Foreign Tax Credit - Practice Lab ----------------------------------------------------------------------------------- 119 

Child Tax Credit and the Credit for Other Dependents --------------------------------------------------------------------------- 122 

Exercise 1: Child Tax Credit and Credit for Other Dependents -Practice Lab ------------------------------------------ 123 

Miscellaneous Tax Credits --------------------------------------------------------------------------------------------------------------- 126 

Exercise 1: Credit for the elderly or the disabled ----------------------------------------------------------------------------- 127 

Exercise 2: Retirement savings credit -------------------------------------------------------------------------------------------- 127 

Premium Tax Credit ----------------------------------------------------------------------------------------------------------------------- 128 

Exercise 1: Premium Tax Credit with APTC for Part-Year Coverage - Practice Lab ----------------------------------- 129 

VI. Computing Other Taxes and Total Tax ------------------------------------------------------------------------------------------ 134 

Other Taxes --------------------------------------------------------------------------------------------------------------------------------- 134 

Exercise 1: Early Withdrawal from an IRA - Practice Lab ------------------------------------------------------------------- 135 

VII. Applying Refundable Credits and  Computing Amount Owed/Refund ------------------------------------------- 137 

Payments and Miscellaneous Refundable Credits -------------------------------------------------------------------------------- 137 

Exercise 1: Estimated Payments - Practice Lab -------------------------------------------------------------------------------- 138 

Exercise 2: Recovery Rebate Credit - Practice Lab ---------------------------------------------------------------------------- 141 

Earned Income Credit (EIC) -------------------------------------------------------------------------------------------------------------- 143 

Exercise 1: Earned Income Credit - Practice Lab ------------------------------------------------------------------------------ 145 



Tax-Aide National Tax Training Committee –December 2021    Page iv 

Refund and Amount of Tax Owed ----------------------------------------------------------------------------------------------------- 148 

VIII. Completing and Filing a Return ----------------------------------------------------------------------------------------------- 149 

Completing the Return ------------------------------------------------------------------------------------------------------------------- 149 

Exercise 1: Finishing the Return - Practice Lab -------------------------------------------------------------------------------- 150 

IX. Counselor Resources ----------------------------------------------------------------------------------------------------------------- 153 

 



Tax-Aide National Tax Training Committee – November 2021     Page 1 

WELCOME TO TAX YEAR 2021 
NATIONAL TAX TRAINING COMMITTEE 

SELF-STUDY FOR NEW STUDENTS 
 

Thank you for starting this training program. Tax-Aide certification can lead to a rewarding 

experience as a volunteer tax preparer. AARP Foundation Tax-Aide receives IRS grants under 

the Volunteer Income Tax Assistance (VITA) and Tax Counseling for the Elderly (TCE) programs, 

and the IRS provides guidance in administrative and tax preparation situations. This is clarified 

throughout the lessons. 

 

IRS, Tax-Aide, and Self-Study resources are “Open Book” for AARP Foundation Tax-Aide 

counselors. You are encouraged to use the tax law and resource documents in every step you 

take with tax preparation practice, production, and taking the IRS Certification tests.  

 

By following this program, you can: 

• Gain a basic understanding of the tax law required to effectively prepare a tax return.  

• Practice with the TaxSlayer software used to prepare and e-file tax returns.  

• Utilize resources and tools to accurately prepare tax returns. 
 

For use by AARP Foundation Tax-Aide Volunteers Only 

This a training document is for Tax-Aide volunteers and was developed by the AARP 

Foundation Tax-Aide, National Tax Training Committee. All other use is prohibited unless 

permission is granted. 

 

 

How to Use the Self-Study Program 

 

Lessons follow this method: 

● Read the Key Learning Objectives. 
● Complete the Link & Learn Assignment. 
● Complete the Additional Learning section.  
● Use the Pub 4012 – NTTC Modified version as a guide and complete the Practice Lab 

tax returns using the TaxSlayer software.  
● Record your answers on your  Self-Study Counselor Progress Sheet. The answers can 

be found in Counselor Resources.  
  

● Review Key Learning Objectives to determine if there is an area that requires 
additional studying.  

 

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Note: Ignore the icons on the IRS’s Link & Learn lesson page unless the self-

study program encourages you to specifically click and complete the material.  

 

Learning and Tax Preparation Resources 

• AARP Volunteer Portal contains volunteer policies, procedures, training materials, and 
other resources.  

 

• IRS Link & Learn Taxes e-learning contains online tax lessons that are used throughout 
this self-study program. Lessons include a learning tool called Skills Warm-up that has 
questions for a self-evaluation of the trainee’s comprehension of the tax law and its 
application. 

 

• TaxSlayer Practice Lab is an online tax software training application. It mirrors 
TaxSlayer Pro Online which is used by volunteers for production during the tax season.  

 

• IRS Publication 4491 NTTC Modified VITA/TCE Training Guide (Pub 4491-
NTTC Modified) is the textbook for Tax-Aide Volunteers. It contains tax law lessons 
that provide examples and exercises published by the IRS and is “modified” by the 
National Tax Training Committee that addresses tax situations that apply specifically 
to Tax-Aide Counselors. 

 

• IRS Publication 4012 NTTC Modified VITA/TCE Volunteer Resource Guide (Pub 4012 
NTTC Modified) is the primary tax preparation reference resource for Tax-Aide 
Counselors when preparing tax returns in TaxSlayer and Practice Lab. It includes 
instructions and screenshots.  

 

• Tax-Aide Scope Manual lists the IRS forms and schedules that Tax-Aide volunteers are 
certified and trained to prepare. The guidelines are defined by the IRS. The Tax-Aide 
scope has some differences from the VITA/TCE scope.  

 

• IRS Link & Learn Central is the IRS landing page that shows links to key training 
resources and more: 

➢ Link & Learn Taxes e-Learning  

➢ Form 5378 Certification Tests: Getting Started 
➢ Form 4961 VITA/TCE Volunteer Standards of Conduct – Ethics Training  
➢ Publication 5101: Intake/Interview and Quality Review Training  
➢ Form 6744 VITA/TCE Volunteer Assistor’s Test/Retest (test booklet) 

 

• Col Tax-Aide (Bogart) tools are useful tax preparation tools that are referred to in this 
document.  

  

http://aarpvolunteer.force.com/vtm/s/
https://apps.irs.gov/app/vita/advanced_student.jsp?level=advanced
https://vita.taxslayerpro.com/irstraining/
https://drive.google.com/file/d/1EFKhJD_KuXyn909Go38aZ8v2AUPWX3w8/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1PcehwUf-RV-ofZ_dPdQzTq78s_Czi1Tj/view?usp=sharing
https://www.linklearncertification.com/d/
https://apps.irs.gov/app/vita/
https://www.irs.gov/pub/irs-pdf/p5378.pdf
https://www.irs.gov/pub/irs-pdf/p4961.pdf
https://www.irs.gov/pub/irs-pdf/p5101.pdf
https://www.irs.gov/pub/irs-pdf/f6744.pdf
https://cotaxaide.org/tools/
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I. Getting Started  

 

Course Introduction 

 

Purpose 

This unit introduces the major components of the VITA/TCE certification and tax return 

preparation process. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to describe: 

● The various course levels and the certification process. 
● The responsibilities of a VITA/TCE volunteer, including due diligence. 
● The critical components involved in the return preparation process. 
● The resources that are available to assist you.  
● The procedures for helping a taxpayer with identity theft. 
 

Link & Learn Assignment 

● Click Link & Learn > Course Introduction 
● Click Course Introduction Workout and complete the unit. On the bottom right-hand side 

of the page, notice a “Materials” tab that links to Pub 4491-NTTC Modified and other 
important documents to review. 

 

Note: Your answers to questions in Link & Learn lessons are not being recorded.  

 

Hint: 

The Volunteer Resource Guide,  Pub 4012 – NTTC Modified is an “open book” resource and is 

your primary reference for tax preparation, in training, and in actual production. Counselors 

need to know how to have ready access to the document during tax preparation. Learn how to 

use it! 

 

IRS.GOV: 

• IRS tax law resource tools: https://www.irs.gov/taxtopics 

• Interactive Tax Assistant: https://www.irs.gov/ita 
 

  

https://apps.irs.gov/app/vita/01_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/01s/01_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://www.irs.gov/taxtopics
https://www.irs.gov/ita
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Intake/Interview (Form 13614-C) and Quality Review Training 

● Watch: 2017 Intake & Interview Demonstration  
● Watch: Introduction to Federal Income Tax Law 
● Watch: Initial Screening 
● Review Publication 5101: Intake/Interview and Quality Review Training  
 

IRS: Volunteer Standards of Conduct Agreement - VITA/TCE Programs 

● Review: Form 13615 Volunteer Standards of Conduct Agreement 
● Volunteers pass the Volunteer Standards of Conduct certification, and sign and date Form 

13615, Volunteer Standards of Conduct Agreement, prior to volunteering at a VITA/TCE 
site. 

● The Volunteer Protection Act generally protects unpaid volunteers from liability for acts 
or omissions that occur while acting within the scope of their responsibilities at the time 
of the act or omission. It provides no protection for harm caused by willful or criminal 
misconduct, gross negligence, reckless misconduct, or a conscious, flagrant indifference to 
the rights or safety of the individual harmed by the volunteer. 

● Read through Form 4961 VITA/TCE Volunteer Standards of Conduct  
● Watch: Certification Requirements  ( 
 

Publication NTTC 4012 VITA/TCE Volunteer Resource Guide - NTTC Modified and the Tax-Aide  

Scope Manual  

● Download:  Pub 4012 – NTTC Modified for your local computer  
● Watch Using the NTTC Modified Publication 4012 
● Watch Scope Manual 
● Review Tax-Aide Scope Manual 
 

Note: The Pub 4012 NTTC Modified, and the Tax-Aide Scope documents are important 

resources to Tax-Aide Counselors. These resources are used by Counselors in tax preparation as 

an “open book” resource for training and the certification tests. Tax-Aide Counselors and 

Prospective Volunteers are encouraged to download both documents from the AARP Volunteer 

Portal to their personal computers and use the links on the AARP Foundation Chromebook 

computers. 

 

Self-Study Counselor Progress Sheet 

Download and print the  Self-Study Counselor Progress Sheet. Use this sheet to record your 

answers for each exercise. Answers can be found at the Counselor Resources link provided at 

the end of each exercise.   

https://www.youtube.com/watch?v=b0gHwdXMNxI
https://youtu.be/xL25oYSOOFE
https://youtu.be/qYuv-PW9s7s
https://www.irs.gov/pub/irs-pdf/p5101.pdf
https://www.irs.gov/pub/irs-pdf/p5101.pdf
https://www.irs.gov/pub/irs-pdf/f13615.pdf
https://www.irs.gov/pub/irs-pdf/p4961.pdf
https://www.youtube.com/watch?v=XJwYP24AQEc
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://youtu.be/z-F-2y2cplw
https://youtu.be/L0rqWXUj3B0
https://drive.google.com/file/d/1PcehwUf-RV-ofZ_dPdQzTq78s_Czi1Tj/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
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Exercise 1: Create an IRS Account to access tests 

 

● Open this link: Taking the Tests Online for Self-Study Students 2021 to set up a new IRS 
account. 

● Follow pages 1 through 4. 

 

Exercise 2: Create a Practice Lab account for training  

 

TaxSlayer Practice Lab is a tax software training application. It mirrors TaxSlayer Pro Online 

which is used by volunteers during the tax season.  

 

● Click Practice Lab or enter https://vita.taxslayerpro.com/IRSTraining/ into your browser. 
● Enter the password: TRAINPROWEB and click Login 
 

─ REMEMBER THIS PASSWORD 

Hint: Tax-Aide nomenclature for “tax year 2021” is sometimes referred to as TY21 or TY2021.  

● The tax year 2021 for individuals started January 1, 2021, and ends December 31, 
2021, and taxes owed on earnings during that period are included. 

● Taxes withheld or owed for earnings during the calendar year 2021 are included on 
the tax year 2021 tax return. 

● April 18, 2022, is the IRS TY21 “Tax Day”. This is the due date for filing the federal 
individual income tax return is. In previous years the IRS has extended the due date. 
See Topic No. 301 When, How, and Where to File. 

● Sometimes the IRS refers to the 2022 tax filing season when tax preparers file the 
associated TY21 return. 

https://www.linklearncertification.com/d/
https://drive.google.com/file/d/1XrAQBDg1GJobeVbdflKCExo4dll3NAAz/view?usp=sharing
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/irstraining/
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/
https://www.irs.gov/taxtopics/tc301
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● Click Create New Account 
● Complete the Account Information Section  

➢ Use a valid email address (The IRS or TaxSlayer may use this email address if 
they need to contact you or reset your password) 

➢ Passwords must contain a minimum of 15 characters, including both upper and 
lower case letters, at least one number, and one special character (@$!%*%) 

➢ Passwords are case-sensitive. 

➢ Program Type: Select AARP Tax-Aide  

➢ Site Identification Number: do not make an entry  
● Complete the Password Recovery Section  

➢ Click Create Account. 
➢ Log into Practice Lab 
➢ Click on Go to Practice Area. 

 

Note: No one at AARP Tax-Aide has a record of your Practice Lab account information. 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
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● Find the following on the Welcome to The Practice Lab screen: 

➢ Tax Program Year  

➢ Change Tax Year dropdown 

➢ Logout  

➢ Client Search (view and edit previously started return) 

➢ Start New 202X Tax Return (create a new return) 
 

 

● Click Start New 2021 Tax Return 
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● Enter this Social Security number 111-00-2222 (twice) 
● Do NOT select any of the Available Taxpayer Profiles (Basic is the default)  
● Click Start Return at the bottom of the page  
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● Click Save and Exit Return on the top right of the screen 
● Click Save and Exit Return on the Ready to go?  
● Click Client Search  

 
 

● Enter the Social Security Number 111-00-2222 into the Search Client list box. A client’s 
first or last name can also be used in the search box. 

● Select the tax return from the list. 

 
● Click Save and Exit on the top right-hand side of the screen. 
 

Review Course Introduction >Key Learning Objectives 
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Filing Basics 

 

Purpose 

Determine which taxpayers must or should file a tax return. Learn how to verify a taxpayer’s 

identity, and how to complete the Basic Information section in TaxSlayer.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to: 

• Determine who is required to file a tax return. 

• Determine who should file a tax return (but not required). 

• Verify the taxpayer’s identity.  
 

Link & Learn Assignment 

● Click Link & Learn >Filing Basics and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook. 
 

Study Pub 4012 – NTTC Modified, Tab A 

Additional Learning (Link & Learn Job Aids) 

● Review: Who Must File 
● Review: For Children and Other Dependents 
● Review: Other Situations When You Must File 
● Review: Who Should File 
 

Tax-Aide recommends that taxpayers file a tax return even when their taxable income 

is below the filing requirement threshold to prevent identity theft.  

 

 

  

https://apps.irs.gov/app/vita/03_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/03s/03_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/who_must_file_charts_a_b_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/chart_b_for_children_and_other_dependents_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/chart_c_other_situations_when_you_must_file_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/chart_d_who_should_file_4012.pdf
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Exercise 1: Enter Taxpayer’s Basic Information - Practice Lab  

 

Watch Basic Information 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Fred 

and Ellen Wilson Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below.  

➢ Filing Status is Married Filing Joint  
 

 

 
 

• Enter the Economic Impact Payment: Fred and Ellen Wilson Economic Impact 
Payments Worksheet. Use Pub 4012 – NTTC Modified, Tab H for guidance.  

 

• Save and exit the return 

Review the Filing Basics > Key Learning Objectives.  

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://youtu.be/6PbURKJmLXk
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1IHn99--Eh3pO3JZW2Gy6W9oax-49LbHz/view?usp=sharing
https://drive.google.com/file/d/1IHn99--Eh3pO3JZW2Gy6W9oax-49LbHz/view?usp=sharing
https://drive.google.com/file/d/152uM2hSps5sYuxx0fvu5MemVaYG86l0x/view?usp=sharing
https://drive.google.com/file/d/152uM2hSps5sYuxx0fvu5MemVaYG86l0x/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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II. Determining Dependents, Filing 

Status, and Non U.S. Situations  

 

Dependents 

 

Purpose 

The deduction for personal and dependent exemptions is suspended for tax years 2018 through 

2025 by the Tax Cuts and Jobs Act. Although the exemption amount is zero, the ability to claim 

a dependent may make taxpayers eligible for other tax benefits. For example, the following tax 

benefits may all be associated with a dependent: child tax credit, additional child tax credit, 

credit for other dependents, earned income credit, child and dependent care credit, head of 

household filing status, and other tax benefits. 

 

Key Learning Objectives 

By the end of this lesson, you should be able to:  

● Distinguish between personal and dependent exemptions. 
● Determine if a taxpayer can be claimed as a dependent on another taxpayer's return. 
● Determine if a taxpayer may claim a dependent.  
● Enter information correctly into TaxSlayer. 
 

Link & Learn Assignment 

● Click Link & Learn > Dependents and review the lesson page.  
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab C. 

 

Additional Learning 

• Review and download if needed      Qualifying Child or Relative Resource Tool 

• Watch Col Tax-Aide (Bogart) ’s Tool Box: Dependency Calculator discussion (minutes 5:00 
- 6:37) 

• IRS Interactive Tax Assistant: Whom May I Claim as a Dependent? 
 

 

Note: AARP Foundation Tax-Aide recommends using the Qualifying Child or Relative Resource 

Tool which is protected by copyright and should not be shared outside of the organization.  

 

https://apps.irs.gov/app/vita/06_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/06s/06_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://youtu.be/XGP5QtGG4Pk?t=299
https://www.irs.gov/help/ita/whom-may-i-claim-as-a-dependent
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
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Exercise 1: Determining Dependents Part 1 

 

First, use the Qualifying Child or Relative Resource Tool and work through this linked 

example. 

Then, determine the qualified child or relative dependents, and answer the following 

questions.  

Then, fill the answers on your Self-Study Program Progress Sheet.  

● Todd has lived with his girlfriend, Eva, and her two young children all year in his home. 
Neither Eva nor Todd have ever been married. Todd’s gross income is $26,000. Eva’s gross 
income is $25,000. Eva and Todd’s relationship does not violate local laws.  

a. Is Eva required to file a tax return? [yes or no] 
b. Does Eva have a Qualifying Child (Use Chart 1)? [yes or no] 
c. Can Todd claim the children as Qualifying Relatives (Use Chart 2)? [yes or no] 

Click for Answer 

● Ted is divorced and has a daughter, age 14, who lived with him and his ex-spouse for an 
equal number of nights. Ted’s adjusted gross income is $45,000 and his ex-spouse’s 
adjusted gross income is $30,000. Who is considered the custodial parent? (Use the Tie-
Breaker rules)   

[Ted or ex-spouse] 

 

Click for Answers 

● Sally is single and has been supporting her friend, Ann, and Ann’s young son, Bobby. Ann 
and Bobby lived with Sally the entire year and are United States citizens. Ann worked 
part-time and made $3,100 in wages. Ann is not a taxpayer because she is only filing a 
return to have her withholdings refunded, and she is not claiming any refundable credits.  

a. Sally claim Ann and Bobby as qualifying relatives and dependents for which 
credits? dependents? [list] 

b. What filing status can Sally claim? [Single or Head of Household] 
 

Click for Answers 

 

 

  

https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1AkCWA4fMZcUveghgZhqAgtEo29OWT6TD/view?usp=sharing
https://drive.google.com/file/d/1AkCWA4fMZcUveghgZhqAgtEo29OWT6TD/view?usp=sharing
https://drive.google.com/file/d/1hZdTd6-0OMp213n8zdNX4C-Udp_3NxcD/view?usp=sharing
https://drive.google.com/file/d/1ZB4Qf_qVi8KGxHy2TNJUxdMPLx6Be_gf/view?usp=sharing
https://drive.google.com/file/d/1TFi9U2l-vS-IrHB9t8UT9cknOAhbvDLY/view?usp=sharing
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Exercise 2: Determining Dependents Part 2 

 

Use the Col Tax-Aide (Bogart) Dependent Qualification Calculator to determine the qualified 

child or relative dependents and answer the following questions.  

Then fill in your Self-Study Program Progress Sheet.  

 

● Tom and Shelley are married and live together with their two kids, Rachael and Rebecca. 
They both work and are glad to have Tom’s mother Sandra living with them. Tom and 
Shelley provide over half the cost of Sandra’s support. Sandra’s only income is Social 
Security, which she uses for gifts, her clothes, and her car. Can Tom and Shelley claim the 
credit for other dependents for Sandra?   

 

Click for the Answer 

● Sue, 40 years old, is single and earned $25,000 this year. Sue has a son, Nick, who lived 
with her all year. Nick is 19 years old, a full-time student, and earned $13,000 this year. 
Nick provided over half of his own support.  

a. Can Sue claim Nick as a dependent? [yes or no] 
b. Can Sue claim EIC for Nick? [yes or no] 

 

Click for the Answer 

● Maria signs a Form 8332 to let her ex-husband Max claim their daughter Missy, age 10, on 
his tax return even though Missy lived with Maria the entire tax year.  

• Can Max claim Head of Household? [yes or no] 

• Can Max claim the Child Tax Credit? [yes or no] 
 

Click for the Answer 

 

 

  

https://cotaxaide.org/tools/Dependent%20Qualification%20Calculator.html
https://drive.google.com/file/d/1nmqzpPcmgNuinoywJh1buDNmCNOzVOOO/view?usp=sharing
https://drive.google.com/file/d/1HRoF7NkNTnu7eBEwdsK8_0ip7rNtSzIS/view?usp=sharing
https://drive.google.com/file/d/1CTH1xyaEKg-VGTaAhW_oVzE7UvWB0NaB/view?usp=sharing
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Exercise 3: Dependents - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return using Lisa and Doug Jones Form 13614-C 

Intake/Interview & Quality Review Sheet and the documents below. 

 

 

 

 
 

Use the Pub 4012 – NTTC Modified Version 

● Review Pub 4012 – NTTC Modified, Tab C. 
 

Enter the dependents basic information 

Determine which individuals listed below are qualified dependents and enter them into 

TaxSlayer. Use the information from Lisa and Doug Jones Form 13614-C Intake/Interview & 

Quality Review Sheet and the documents below. 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1bePvLPIlZbuBpkgkdalXS0Wuv1PtCIXQ/view?usp=sharing
https://drive.google.com/file/d/1bePvLPIlZbuBpkgkdalXS0Wuv1PtCIXQ/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1bePvLPIlZbuBpkgkdalXS0Wuv1PtCIXQ/view?usp=sharing
https://drive.google.com/file/d/1bePvLPIlZbuBpkgkdalXS0Wuv1PtCIXQ/view?usp=sharing
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Hanna lives in Assisted Living because she is no longer capable of self-care. She receives Social 

Security and uses the money for entertainment and gifts.  

Who qualifies as qualified child or relative dependents for Lisa and Doug? Click for Answers 

 

Save and exit the return 

 

Review Dependents > Key Learning Objectives

https://docs.google.com/document/d/1yL2uE-1gAXHELtNEXItpGwDq_27cn3C6XOWKFyMD3Y0/edit?usp=sharing
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Filing Status 

 

Purpose 

This lesson helps you determine the most advantageous (and allowable) filing status for the 

taxpayer. 

 

Key Learning Objective 

By the end of this lesson, you should be able to determine the most beneficial filing status 

allowed for a taxpayer. 

 

Link & Learn Assignment 

● Click Link & Learn> Filing Status and review the lesson page.  
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab B. 

Review  Qualifying Child or Relative Resource Tool 

See Determination of Filing Status – Decision Tree on page 8. 

 

Additional Learning (Link & Learn Job Aids) 

● Watch IRS Filing Status Video 
● Review: Who is a Qualifying Person Qualifying You To File as Head of Household 
● IRS Interactive Tax Assistant: What is my Filing Status? 
 

Note: AARP Foundation Tax-Aide recommends using the QualifyingQualifying Child or Relative 

Resource Tool which is protected by copyright and should not be shared outside of the 

organization.  

  

https://apps.irs.gov/app/vita/04_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/04s/04_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1oSSMzMWN491fQJKqZlf52qNuAlKV2fHc/view?usp=sharing
https://drive.google.com/file/d/1oSSMzMWN491fQJKqZlf52qNuAlKV2fHc/view?usp=sharing
https://drive.google.com/file/d/1oSSMzMWN491fQJKqZlf52qNuAlKV2fHc/view?usp=sharing
https://www.youtube.com/watch?v=iuhjG_PGch0
https://apps.irs.gov/app/vita/content/globalmedia/head_of_household_qualifying_person_4012.pdf
https://www.irs.gov/help/ita/what-is-my-filing-status
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
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Exercise 1: Filing Status  

Answer the following questions. Then fill in your Self-Study Program Progress Sheet.  

● Alexandra’s younger brother, Sebastian, is seventeen years old and lived with Alexandra 
from January through April. Sebastian lived with his grandparents for the remainder of 
the year. Since Sebastian did not have a job, Alexandra gave him money every month for 
expenses. Assuming Alexandra has no other dependents, can she file as Head of 
Household?   [Yes or No]     

● Jane’s husband moved out of their home in February of the tax year and has not 
returned. Jane provides all the cost of keeping up the home for herself and her two 
dependent children. Jane refuses to file a joint return with her husband. What filing 
status should she use?  

A. Single 
B. Married Filing Separately 
C. Head of Household 
D. Qualifying Widow    

● Seth lives alone and has never married. He does not support either of his parents. What 
filing status(es) can he use?  

A. Single 
B. Married Filing Jointly 
C. Married Separately 
D. Head of Household 
E. Qualifying Widow    

● Tanya and her husband separated in May and lived apart the remainder of the year. 
Their divorce became final in early September of the tax year. She has sole custody of 
her three children, who lived with her the entire year. The children are all under the age 
of 19. She provided more than half of the cost of keeping up the home. What filing status 
should she use?  

A. Single 
B. Married Filing Jointly 
C. Married Separately 
D. Head of Household 
E. Qualifying Widow    
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● Sydney’s spouse died two years ago in January. He filed a joint return for that year as the 
surviving spouse. Since then, Sydney has not remarried and maintains a home for his 
young children who lived with him all year and provides their sole support. What filing 
status should Sydney use?  

A. Single 
B. Married Filing Jointly 
C. Married Separately 
D. Head of Household 
E. Qualifying Widow   

  

Click to check your Answers 

 

Review Filing Status > Key Learning Objectives.

https://drive.google.com/file/d/1PYnNXfpwJwkdjaYqvr0RbxUNybkHEFM8/view?usp=sharing
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Unique Filing Situations  

 

Purpose  

This lesson assists you in addressing some filing status issues you may encounter when helping 

taxpayers who are not U.S. citizens. This lesson also covers dependent issues related to 

taxpayers who may have nonresident alien stepchildren (children of a nonresident spouse who 

is married to a U.S. citizen or resident alien). 

 

This lesson does not cover the preparation of returns for taxpayers who are in the U.S. on an F, 

J, M, or Q visa. Refer taxpayers with one of these visas to a volunteer who is certified to prepare 

tax returns for foreign students or to a professional tax preparer. The Foreign Student and 

Scholar course and certification test are part of Link & Learn Central.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Determine whether an individual is a resident or nonresident alien.  
● Apply the support test and citizen or resident test to determine whether an individual can 

be claimed as a dependent. 
● Apply special rules for Head of Household status when the spouse is a nonresident alien. 
 

Link & Learn Assignment 

● Click Link & Learn and review the lesson page.  
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Pub 4012 – NTTC Modified Version 

● Review Pub 4012 – NTTC Modified, Tab L. 
 

Additional Learning (Link & Learn Job Aids) 

● Review Resident or Nonresident Alien Decision Tree 
● Review Determination of Filing Status - Decision Tree 
 

Review the Unique Filing Considerations > Key Learning Objectives. 

 

  

https://www.linklearncertification.com/d/
https://apps.irs.gov/app/vita/07_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/07s/07_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/nonresident_alien_or_resident_alien_decision_tree_4012.pdf
https://blogs.nvcc.edu/financial-literacy/files/2015/06/Determination-of-Tax-Filing-Status-Decision-Tree.pdf
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III. Determining Taxable Income 

 

Income — Wages, Interest, Dividends, etc. 

 

Purpose 

In this lesson, you learn how to determine what types of income are taxable and nontaxable, 

the tax laws that apply to these income sources, and how to input the income into the 

TaxSlayer software. 

 

Key Learning Objectives 

By the end of this lesson, you should be able to: 

● Compute taxable and nontaxable income. 
● Distinguish between earned and unearned income.  
● Enter income correctly in the TaxSlayer program. 
● Correctly report dividend and interest income adjustments for state taxes 

Link & Learn Assignment  

● Click Link & Learn > Income-Wages, Interest, etc., and review the lesson page.  
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab D. 

 

Additional Learning (Link & Learn Job Aids) 

These are also in Pub 4012 – NTTC Modified, Tab D1 & D3 

● Review Table of Taxable and Nontaxable Income 
● Review How and Where to Enter Income  
● Medicaid Waiver Payments is a comprehensive lesson in Self-Study Lessons for 

Returning Counselors. 
 

  

https://apps.irs.gov/app/vita/08_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/08s/08_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/income_tables_a_b_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/teacher/how_where_enter_income_4012.pdf
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Exercise 1: Wages - Practice Lab 

 

Watch Wages.  

This video explains how to enter wage income into TaxSlayer. The names and numbers in the 

video are not the same as in the Self-Study exercise. 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Mary 

and Walter Smith Intake/Interview & Quality Review Sheet and the documents below.  

 

 
 

For Practice Lab/TaxSlayer, each “taxpayer’s” social security number is unique. However, the 

spouse and dependent social security numbers may be duplicated throughout the Self-Study 

Program.  

 

Enter the Economic Impact Payment using 2021 EIP Worksheet for Mary and Walter Smith’s 

Economic Impact Payments Worksheet. Use Pub 4012 – NTTC Modified, Tab H for guidance. 

 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://youtu.be/hRHzq-ojSLo
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1EBYedNsdWzTBZbKjXeN4a9frZTNPCb3r/view?usp=sharing
https://drive.google.com/file/d/1EBYedNsdWzTBZbKjXeN4a9frZTNPCb3r/view?usp=sharing
https://drive.google.com/file/d/1aEm6lJ4RQNjpaDmdXE5gZrL0iET5MGbP/view?usp=sharing
https://drive.google.com/file/d/1aEm6lJ4RQNjpaDmdXE5gZrL0iET5MGbP/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Enter W-2 Wage Income  

Use Pub 4012 – NTTC Modified, Tab D for guidance. 

 

 

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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View Taxpayer’s return in TaxSlayer 

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return  
 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 115-00-6514 2021 

Wages, salaries, tips, etc. 1040 Line 1  

Adjusted gross income 1040 Line 11  

Federal income tax withheld:  

 a Form(s) W-2 

 

1040 Line 25a 

 

 

Click to find the answers in Counselor Resources. 
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Exercise 2: Interest Income - Practice Lab 

 

Watch Interest and Dividend Income which explains how to enter interest/dividend income 

into TaxSlayer.  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from James 

and Patricia Johnson Form 13614-C Intake/Interview & Quality Review Sheet and the 

documents below.  

 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for James and Patricia 

Use Pub 4012 – NTTC Modified, Tab H for guidance.  

 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://www.youtube.com/watch?v=6VYpKAKH5YM
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1W0l9SAdnjMg7YdfozN23iaDk8X2Z_m3-/view?usp=sharing
https://drive.google.com/file/d/1W0l9SAdnjMg7YdfozN23iaDk8X2Z_m3-/view?usp=sharing
https://drive.google.com/file/d/1eizjKEC2lImbbCwX1cpqfGRYng2R3LiJ/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
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Enter the Interest Income from the Form 1099-INT 

Use Pub 4012 – NTTC Modified, Tab D for guidance 

 

 
 

 

Patricia had both a saving and checking account at City Bank and received $5 and $4 in interest 

respectfully. Review the Pub 4491-NTTC Modified and the Pub 4012 – NTTC Modified if 

necessary, to determine what to do about these amounts. 

 

Hint: Interest on US Savings bonds are not taxable for state income tax. 

Pub 4012 – NTTC Modified for guidance with Form 1099-INT, line 3 - Interest on 

US Savings bonds. 

 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print your 2021 Tax Return 

 

  

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing


Interest Income 

Tax-Aide National Tax Training Committee –December 2021    Page 26 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 909-00-6515 2021 

Interest 1040 Line 2b  

Exempt Interest 1040 Line 2a  

Penalty on early 

withdrawal of savings 
1040 Sch 1 Line 17 

 

Bond Premium 
Sch B, Line 1 

ABP ADJUSTMENT 

 

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 
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Exercise 3: Dividend Income - Practice Lab  

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information using the 

Neva and Miguel Sanchez Form 13614-C Intake/Interview & Quality Review Sheet and the 

documents below. 

 

 

 
 

Enter the Economic Impact Payment: Click 2021 EIP Worksheet for Neva and Miguel  

Use Pub 4012 – NTTC Modified, Tab H for guidance.  

 

 

 

Enter the Dividend Income 

Use Pub 4012 – NTTC Modified, Tab D for guidance 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1GgKBPihZSgPo0jX9PK0ONKw4L2lwqR1G/view?usp=sharing
https://drive.google.com/file/d/1p2EBdHNZHYlkb4AMAEx860kKNHzBucln/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
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Note: Dividends are often reported on a Brokerage Statement. The line numbers on the 

dividend section of a brokerage statement match a typical 1099-DIV form.  
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 Enter Brokerage Statement Dividend Income  

Neva and Miguel received a brokerage statement from Advantage Marketing Corporation that 

contained the following information. Use Pub 4012 – NTTC Modified, Tab D to input Form 1099-

DIV into the income section of TaxSlayer.  

 

Neva and Miguel Sanchez’s Joint Account: 

 
 

Note: Form 1099-DIV box 12 (Specified Private Activity Bond) - An entry in box 12 may generate 

Alternative Minimum Tax (AMT) on Form 6251. An AMT amount greater than $0 on line 11 of 

form 6251 is out of scope for AARP tax preparers.  

 

View Taxpayer’s return in TaxSlayer 

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return  
 

  

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6516 2021 

Exempt Interest 1040 Line 2a  

Qualified dividends 1040 Line 3a  

Ordinary dividends 1040 Line 3b  

Capital Gains Distribution 1040 Line 7  

Specified private activity bonds Form 6251 Line 2g  

Alternative Minimum Tax Form 6251 Line 11  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 
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Exercise 4: State and Local Tax Refund - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and start a new return. Enter the taxpayer’s basic information from the 

Robert and Barbara Brown Form 13614-C Intake/Interview & Quality Review Sheet and the 

documents below. 

 

 

 
 

If the taxpayer’s prior-year tax return had any of the following, the State and Local 

Refund does not apply and should not be reported: 

● Claimed the standard deduction on the tax return for the year they 
received a refund of state or local income taxes.  

● Claimed itemized deductions and used state sales tax instead of the state 
income tax withheld or paid. 

● Can not deduct all their state income taxes because of the annual Federal 
cap on state and local taxes deduction.  

 

 

Enter the Economic Impact Payment: Click 2021 EIP Worksheet for Robert and Barbara 

 

Enter the State Refund Income 

Use the information from the Brown’s prior year return and the Form 1099-G to determine if 

their State Refund is taxable and how it should be entered in TaxSlayer.  

 

Use the Pub 4012 – NTTC Modified, Tab D State and Local Refund Worksheet 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1ND2Q7tWtrdaFBzPKElLfB98pgxCSCJOb/view?usp=sharing
https://drive.google.com/file/d/1Z0eXgdzHl-s2lp1mcp1PsD2lFAj48XMu/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/taxable_state_refunds_4012.pdf
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Prior Year Tax Return Information:  

Robert and Barbara have a copy of last year’s return that showed their itemized deductions and 

the following:  

● The adjusted gross income for last year was $86,033. 
● Total itemized deductions were $27,660 (Sch A, Line 17 or Form 1040 line 9). 
● State and local taxes from the 2020 Sch A: 
 

 
 

● The sales tax deduction would have been $2,641.73. This includes $1,565 of sales tax on 
the car they purchased. Click and verify using the IRS.GOV general sales tax calculator (Tax 
Year 2020, zip code 68101). 

● The Browns had no Qualified Income Adjustments or non-refundable credits.  
 

  

https://apps.irs.gov/app/stdc/
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet 

SSN 015-00-7004 2021 

Refund, State and Local Taxes 1040 Sch 1 Line 1  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 
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Exercise 5: Alimony Received (Income) -Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and start a new return. Enter the taxpayer’s basic information from the 

Elizabeth and Michael Jones Form 13614-C Intake/Interview & Quality Review Sheet and the 

documents below. 

 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Elizabeth and Michael.  

 

 

Enter Alimony Income: Use Pub 4012 – NTTC Modified  , Tabs D & E for guidance 

 

Elizabeth received $350 a month in Alimony income ($4,200 in 2021). The date of her divorce 

agreement was December 23, 2014.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1DJTWUYrpfaoA3u9jLRDX5vdqcXkkSGdd/view?usp=sharing
https://drive.google.com/file/d/19CS8gLmKkHyIOq_Waiw2uXKe2LlBtQdR/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 115-00-8001 2021 

Alimony Received  1040 Sch 1 Line 2a  

Date of original divorce or 

separation agreement 

1040 Sch 1 Line 2b  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 

 

Review the Income Wages, Interest, Dividends, etc.> Key Learning Objectives. 
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Income—Business 

 

Purpose 

In this lesson, you learn about income and expenses generated by self-employed taxpayers or 

independent contractors, taxpayer record keeping requirements, and how to accurately input 

the income and expenses into TaxSlayer.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to: 

● Determine the source of business income and how to input it correctly in TaxSlayer. 
● Determine what business expenses are within the scope of the VITA/TCE program.  
● Identify “red flags” when preparing a Schedule C return with an earned income credit 

(EIC).  
● Determine what records should be maintained by the taxpayer. 
● Explain the following adjustments generated on Form 1040 when filing a Schedule C. 

For example: 

➢ Self-employed health insurancet Deduction 

➢ Self-Employment Tax Deduction 

➢ Qualified Business Income Deduction 
 

Link & Learn Assignment 

● Click Link & Learn > Business Income and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
● Pay close attention to the following topics: 

➢ Business vehicle expenses 

➢ Training and education expenses 

➢ Health Insurance expenses (including Medicare premiums) 

➢ Loan Interest expense 
 

Use Pub 4012 – NTTC Modified, Tab D for guidance. 

 

Additional Learning 

● Review: NTTC Schedule C Guidelines. This document was specifically written for Tax-Aide.  
● Review: Self-Employed Worksheet that is given to taxpayers with self-employment 

income. The taxpayer fills out this form and gives it to the tax preparer.  
 

  

https://apps.irs.gov/app/vita/09_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/09s/09_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1i5Oo0w3_wbWmlHoO-fAFjPmoZGpClmp5/view?usp=sharing
https://drive.google.com/file/d/1CCP0ueH0eXd83PbTX_R_AxaS5YZwbHAC/view?usp=sharing
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Exercise 1: Business Income – Scope Limitations 

Check the items that are Out of Scope for Tax-Aide volunteers. Find the Tax-Aide Scope 

Manual and search for “S C”. Also, the NTTC Schedule C Guidelines and Pub 4491-

NTTC Modified, Lesson 9 have discussions concerning Scope limitations.  

 

Post your answers on your  Self-Study Counselor Progress Sheet. 

 

_____Joe owns a lawn care business and pays two people to help him mow lawns. 

_____Jim mows lawns for 15 clients and gets paid in cash.  

_____Sally works from an office in her home, and she would like to deduct her office expenses.  

_____Jesus is an Uber driver, and he has 75,000 business miles and no other expenses.  

_____Cynthia is an Uber driver, and she only has 2,000 business miles.  

_____Susan sells collectible baskets, and she keeps a supply of the baskets at home.  

_____Stephen paid $2000 for equipment that lasts more than one year. He would like to 

depreciate the expense.  

 

Click to find the answers in Counselor Resources. 

 

 

 

 

Exercise 2: Self-Employment Business Income - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from William 

Martin’s Form 13614-C Intake/Interview & Quality Review Sheet and the documents below.  

 

Use Pub 4012 – NTTC Modified Tab D for help making the entries into TaxSlayer.  

 

https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1JXbQsw8WMPl2m7hAiJ36pKz234YFwSAo/view?usp=sharing
https://drive.google.com/file/d/1JXbQsw8WMPl2m7hAiJ36pKz234YFwSAo/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Enter the Economic Impact Payment: 2021 EIP Worksheet for William Martin.  

 Use Pub 4012 – NTTC Modified, Tab D for guidance 

 

 

Enter Taxpayer’s Business Income 

William is a self-employed painter. His clients are businesses and private homes, and his 

business’ name is Baldwin Painting. William uses his home address for his business. Use 

Schedule C business code 238320. 

 

William received two Form 1099-NECs from restaurants he painted. He also received cash 

payments from painting several private residences. His cash receipts total is $32,867.  

 

Click William Martin’s Self-Employed Worksheet for Self-Employment expenses. 

 

Review Schedule C - Car and Truck Expenses Chart 

 

 

https://drive.google.com/file/d/1aKpWfWenBVF22ouTSJ6jiR0EPjEbuqAQ/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1UDGHuy2h8flnolciBVZtLNyMiddowS4i/view?usp=sharing
https://drive.google.com/file/d/1xHHkZapJifpwXx7g8yAaw8RlYtOuaIWC/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6517 2021 

Business Income 1040 Sch 1 Line 3  

Deductible SE Tax 1040 Sch 1 Line 15  

SE Health Insurance 1040 Sch 1 Line 16  

Adjusted gross income 1040 Line 11  

Qualified business income 

deduction 

1040 Line 13  

SE Tax 1040 Sch 2 Line 4  

 

Click to find the answers in Counselor Resources. 

 

Review the Business Income >Key Learning Objectives.
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Income – Capital Gain or Loss 

 

Purpose  

In this lesson, you learn how to report gains and losses on the sale of capital assets. Capital 

assets are taxed at different rates than ordinary income.  

 

Key Learning Objectives 

By the end of this lesson, you should be able to:  

• Determine the adjusted basis of capital assets. 

• Determine whether an asset’s holding period is long-term or short-term. 

• Calculate the taxable gain or deductible loss from the sale of a capital asset. 

• Accurately enter brokerage statement information into TaxSlayer. 

• Enter a prior year capital carryforward amount correctly into TaxSlayer. 
 

 Link & Learn Assignment 

● Click Link & Learn > Income - Capital Gain or Loss and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook. 
 

Study Pub 4012 – NTTC Modified, Tab D . 

 

 

Additional Learning 

● Watch: Schedule D Brokerage Statements  
● Watch: Schedule D Carryforward and Inherited  
 

Capital Loss Carryover 

Prior year carryforward losses are combined with current year capital gains and 

losses. Capital losses are limited to $3,000 per year. Unused capital losses 

can be carried forward indefinitely.  

 

  

https://apps.irs.gov/app/vita/10_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/10s/10_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://youtu.be/uf2MD2FSG6c
https://youtu.be/UG4wuTOgG0I
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Exercise 1: 1099-B and Brokerage Statement - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Ronald 

Davis Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 

 
 

Enter the Economic Impact Payment: Click 2021 EIP Worksheet for Ronald Davis. 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1-R6zv_9_GoNYSyhRp7ZxAHWDft0Uxt4z/view?usp=sharing
https://drive.google.com/file/d/1-R6zv_9_GoNYSyhRp7ZxAHWDft0Uxt4z/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1lWmk629LBkdzqCyHE3SWK43XPgixOHNo/view?usp=sharing
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Enter 1099-B information: Pub 4012 - NTTC Modified: Schedule D Capital Gain/Loss 

transactions 

 

Ronald sold 25 shares of IBM stock that he inherited from his uncle Jim. Jim died in 2015 and he 

purchased the stock for $50 per share. The share price on Jim’s date of death was $105 per 

share. 

 

 
 

 

 

Enter the brokerage statement: Use the brokerage statement and the information below to 

make entries into TaxSlayer.  

 

The taxpayer has a long-term capital loss carryover from 2020 of $5,000.  

 

 

Tip: Most brokers use a substitute Form 1099-B, not the IRS form. Carefully 

review the brokerage statement during the interview to confirm the 

transaction data is correct and that the return is in scope. 

https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/schedule_d_capital_gain_or_loss_transactions_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/teacher/schedule_d_capital_gain_or_loss_transactions_4012.pdf
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1099-INT line 11: Tax Exempt Interest Dividends - See your state-specific training 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7614 2021 

Short term Capital Gains/Losses, reported 

to the IRS 

Sch D Line 1b  

Long-term Capital Gains/Losses reported 

to the IRS 

Sch D Line 8b  

Long term Capital Gains/Losses, not 

reported to the IRS 

Sch D Line 9  

Capital Gain Tax Worksheet (Carryforward) Sch D Line 14  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 

 

Review the Capital Gain or Loss> Key Learning Objectives.
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Income – Social Security Benefits 

 

Purpose 

Learn to determine the correct taxable portion of Social Security and equivalent Railroad 

Retirement Tier 1 benefits. These benefits may or may not be taxable.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to: 

● Determine the taxable portion of Social Security and equivalent Railroad Retirement 
benefits. 

● Input Social Security and equivalent Railroad Retirement benefit correctly in TaxSlayer. 
 

Link & Learn Assignment 

● Click Link & Learn > Income - Social Security Benefits and review the lesson page. 
● Click Skills Workout to complete the unit. Take time to review the linked materials. 

Remember Pub 4491 - NTTC Modified is the textbook. 
 

Additional Learning  

● Watch Pensions and Social Security  
● Watch (optional) Railroad Retirement Pension, green and blue forms. See Self-Study 

Lessons for Returning Counselors for a Practice Lab exercise.  
● Review Social Security Fact Sheet  
 

Note: TaxSlayer automatically determines the taxable amount of Social Security Benefits. 

 

 

Tax-Slayer Tip: Medicare Premiums can be entered on the Social Security Income screen and 

are automatically be deducted on Schedule A; or the premiums for Self-Employed taxpayers 

can be entered on Schedule C resulting in an adjustment to income 

 

 

  

https://apps.irs.gov/app/vita/14_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/14s/14_01_005.jsp?level=advanced
https://drive.google.com/file/d/1EFKhJD_KuXyn909Go38aZ8v2AUPWX3w8/view?usp=sharing
https://drive.google.com/file/d/1EFKhJD_KuXyn909Go38aZ8v2AUPWX3w8/view?usp=sharing
https://youtu.be/xQZQw7Auh0E
https://youtu.be/xQZQw7Auh0E
https://youtu.be/y57UFRvMvHw
https://www.ssa.gov/news/press/factsheets/colafacts2021.pdf
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Exercise 1: Social Security - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Maria 

and David Miller Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

  

 
 

 

 

Enter Economic Impact Payment: 2021 EIP Worksheet for Maria and David Miller. 

 

 

 

 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1zQBRQZoX98u-m7GJv0XUwoCexDaPA_Fu/view?usp=sharing
https://drive.google.com/file/d/1zQBRQZoX98u-m7GJv0XUwoCexDaPA_Fu/view?usp=sharing
https://drive.google.com/file/d/1mO_csk2hrdqlXXoc576HfDrivCzC2lKm/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1xnkDw8SfB90VvdFVZNJmE0pH7AdRJS8E/view?usp=sharing
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Enter W-2 Wage Income 
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Enter 1099-SSA information 

 
 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6513 2021 

Wages, salaries, tips, etc 1040 Line 1  

Social security benefits 1040 Line 6a  

 Taxable amount 1040 Line 6b  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from:   

 a Form(s) W-2 1040 Line 25a  

 b Form(s) 1099 1040 Line 25b  

 

Click to find the answers in Counselor Resources. 

 

Review the Social Security Benefits> Key Learning Objectives. 
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Income — Retirement Income 

 

 

Purpose 

In this lesson, you learn how to determine the taxable portion of retirement income and how to 

accurately enter the income into TaxSlayer.  

 

 

Key Learning Objectives 

By the end of this lesson, you should be able to: 

● Identify how retirement income is reported to the taxpayer using Form 1099-R series. 
● Calculate the taxable portion of retirement income using the Col Tax-Aide (Bogart) 

Calculator. 
● Accurately enter retirement income into the Simplified Method calculator in TaxSlayer. 
● Determine if a tax penalty can be reduced or eliminated, and enter the information into 

TaxSlayer (Form 5329). 
 

 

Link & Learn Assignment 

● Click Link & Learn > Income - Retirement and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook. 
 

 

Additional Learning 

● Watch IRAs  
● Review Pensions and Social Security  
 

 

https://cotaxaide.org/tools/Annuity%20Calculator.html
https://cotaxaide.org/tools/Annuity%20Calculator.html
https://apps.irs.gov/app/vita/11_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/11s/11_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://youtu.be/zFSgGIE2_D8
https://youtu.be/xQZQw7Auh0E
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Exercise 1: Individual Retirement Accounts (IRAs) - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Al Getz 

Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Al Getz. 

 

 

Enter 1099-R (See Pub 4012 – NTTC Modified, Tab D for help with TaxSlayer entries) 

 
 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1d3oSXn3jrZAVe_QQR7-yRRZKYNJTvT2L/view?usp=sharing
https://drive.google.com/file/d/1d3oSXn3jrZAVe_QQR7-yRRZKYNJTvT2L/view?usp=sharing
https://drive.google.com/file/d/16DEjhLpQRfQhXXoNKuPSIItburLFoO6T/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1M78TphdRLPzI-GRCb2-6gYmk7dojnkfr/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Additional  Intake/Interview probing question:  

 Al Getz is 76 and it seems like he could have a Form 1099-SSA. If he has questions 

concerning social security, Counselors can suggest he goes to 

https://www.ssa.gov/onlineservices/ or visits a local Social Security office. 

 

Questions: (Use the  Pub 4012 – NTTC Modified for reference) 

1. What is the Distribution Code in Box 7?  
2. What does the Distribution Code in Box 7 indicate? 
3. Is this 1099-R for an IRA/SEP/Simple?  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen. 

➢ Click View/Print Return on the top right-hand side of the screen.  

➢ Click Print your 2021 Tax Return. 
 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet.: 

SSN 015-00-7011 2021 

IRA Distributions 1040 Line 4a  

Taxable Amount 1040 Line 4b  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 

 

https://www.ssa.gov/onlineservices/
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Exercise 2: Early Retirement Distribution on a 1099-R - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Marcy 

Getz Form 13614-C Intake/Interview & Quality Review Sheet and the Social Security Card 

below. Use Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Marcy Getz. 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1axG5xdESXxxaC8YxHobqPIYYGwSWQi6B/view?usp=sharing
https://drive.google.com/file/d/1axG5xdESXxxaC8YxHobqPIYYGwSWQi6B/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1gooDW6ND4h5jxgwUidK-cnhn6aX3siTE/view?usp=sharing
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Enter W-2 Wage Income 

 
 

 



Early Retirement Distribution 

Tax-Aide National Tax Training Committee –December 2021    Page 56 

Enter Teachers Federal Credit Union Form 1099-R (See Pub 4012 – NTTC Modified, Tab  D)  

 
 

 

Questions:  

1. Is Marcy required to file a tax return? Where did you find your answer?  
2. What is the 1099-R Box 7 distribution code?  
3. What does the Distribution Code in Box 7 indicate? 
4. Is this 1099-R for an IRA/SEP/Simple?  

Click for Answers 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
  

  

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://docs.google.com/document/d/1dFhSUedxWxpAPkF0QQqUbksJHSaRvKTKkYdKUgP7Z28/edit?usp=sharing
https://docs.google.com/document/d/1dFhSUedxWxpAPkF0QQqUbksJHSaRvKTKkYdKUgP7Z28/edit?usp=sharing
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 Fill in your answers and complete your Self-Study Counselor Progress Sheet. 

SSN 015-00-6519 2021 

Wages, salaries, tips, etc 1040 Line 1  

IRA Distributions 1040 Line 4a  

IRA Taxable Amount 1040 Line 4b  

Adjusted gross income 1040 Line 11  

Additional taxes 1040 Sch 2 Line 6  

Federal income tax withheld from:   

 a Form(s) W-2 1040 Line 25a  

 b Form(s) 1099 1040 Line 25b  

 

Click to find the answers in Counselor Resources. 
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Exercise 3: Pension Distribution Rollovers into an IRA - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Patrick 

Getz Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

  
 

Enter the Economic Impact Payment:  EIP Worksheet for Patrick Getz. 

 

 

Enter Form SSA-1099 

 
 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1ep-XkUM3-RrIa12Cn9EMan7vP4yxIKuf/view?usp=sharing
https://drive.google.com/file/d/1ep-XkUM3-RrIa12Cn9EMan7vP4yxIKuf/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1bSGDB1m9ufIZ1DTQLGNZQeM8MvI3-77r/view?usp=sharing
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Enter 1099-R from Yale Bank (See Pub 4012 – NTTC Modified, Tab D for help with TaxSlayer 

entries) 

 

 
 

Questions: 

1. What is the Distribution Code in Box 7?  
2. What does the Distribution Code in Box 7 indicate? 
3. Is this 1099-R for an IRA/SEP/Simple? 

  Click for Answers 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
  

 

  

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://docs.google.com/document/d/1q-bbMV0fq1rwdMObW4RDBV7_tg-4oM1Xx9a2JrnpH1Q/edit?usp=sharing
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Fill in your answers and complete your Self-Study Counselor Progress Sheet 

SSN 015-00-6520 2021 

Pensions and annuities 1040 Line 5a  

Taxable amount 1040 Line 5b  

Social security benefits 1040 Line 6a  

 Taxable amount 1040 Line 6b  

Adjusted gross income 1040 Line 11  

 

Click to find the answers in Counselor Resources. 
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Exercise 4: Partially Taxable Pensions and Annuities - Practice Lab  

 

Review Pension and Social Security for help with TaxSlayer entries. 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Sharon 

Getz Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

 

Enter the Economic Impact Payment:  2021 EIP Worksheet for Sharon Getz. 

  

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://youtu.be/xQZQw7Auh0E
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1-wmxMn4wG4ryywupzZrMbFypie5ZVnGl/view?usp=sharing
https://drive.google.com/file/d/1-wmxMn4wG4ryywupzZrMbFypie5ZVnGl/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1UhT9FiDoy2xz2MSi3xBbosuuvw7plo6S/view?usp=sharing
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Enter Social Security Income from Form SSA-1099. 

 
 

 

Enter pension information into the Col Tax-Aide (Bogart) Calculator  

 

If necessary, review Col Tax-Aide (Bogart) ’s Toolbox video (minutes 0:43-4:36) for help with 

entries into the calculator. 

 

Sharon started receiving her pension on January 1, 2014, and did not select the joint or survivor 

option.  

 

 

Note: Click Counselor Resources to check your Col Tax-Aide (Bogart) Calculator results.  

 

  

https://cotaxaide.org/tools/Annuity%20Calculator.html
https://youtu.be/XGP5QtGG4Pk?t=50
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Enter the 1099-R into TaxSlayer: Include the Gross Distribution Amount (Box 1) but do not 

enter Taxable Amount (Box 2a). 

 
 

Click on the “Do you need to calculate the taxable amount” box in TaxSlayer 

 

 
 

 

 

 

 Enter Col Tax-Aide (Bogart) “Grey Box” information (red arrow) into the TaxSlayer Simplified 

Method calculator: 
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Verify that the Taxable Amount (box 2a) in TaxSlayer matches the Bogart calculation.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 

Fill in and complete your  Self-Study Counselor Progress Sheet: 

SSN 015-00-6521 2021 

Pensions and annuities 1040 Line 5a  

Taxable amount 1040 Line 5b  

Social security benefits 1040 Line 6a  

Taxable amount 1040 Line 6b  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from:   

 b Form(s) 1099 1040 Line 25b  

 

Click to find the answers in Counselor Resources. 
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Exercise 5: Form CSA 1099-R (Office of Personnel Management) - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Peter 

Getz Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 - NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Peter Getz. 

  

 

Enter income from the CSA 1099R 

 

Peter retired in 2016 after 33 years as an FBI agent. He started receiving his pension on 

December 1, 2016, and did not select the joint and survivor option. 

 
 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/13HLdJLLmdny11EwzQxSP4DKG0vnziq2I/view?usp=sharing
https://drive.google.com/file/d/13HLdJLLmdny11EwzQxSP4DKG0vnziq2I/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1POBkFxWUwODdMuq7zutjr7drSZEF3ABM/view?usp=sharing
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TaxSlayer TIP: Health Insurance Retired Public Safety Officers (PSO) - Eligible public safety 

officers can exclude from income distributions of up to $3,000 made directly from a 

government retirement plan to the provider of an accident, health, or long-term disability 

insurance.  

• If the Taxable Amount is given in box 2a then subtract up to $3000 in qualified 
insurance premiums from the Taxable Amount in box 2a and enter the new 
amount in box 2a (override). 

• If the Taxable Amount in box 2a is “unknown” or blank, use the Col Tax-Aide 
(Bogart) calculator to correctly calculate the Taxable Amount excluding PSO 
health insurance premiums.  

 For instructions view: Pensions and Social Security or Jeff Bogart’s Toolbox  

 

Answer the following questions about the CSA 1099R  

1. What does the amount in Box 5 indicate? How do you know what this amount 
is?  

2. What could be done with health insurance premiums in excess of $3000?  
3. What is the distribution code in box 7?  
4. What does the distribution code in box 7 indicate? 

  Click for Answers 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

Fill in and complete your  Self-Study Counselor Progress Sheet 

SSN 015-00-7016 2021 

Pensions and annuities 1040 Line 5a  

Taxable Amount 1040 Line 5b  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from:   

 b Form(s) 1099 1040 Line 25b  

 

Click to find the answers in Counselor Resources.

https://youtu.be/xQZQw7Auh0E
https://youtu.be/XGP5QtGG4Pk
https://docs.google.com/document/d/1dLJZq2v-VbBSNgWEFyFx7gwYC85w_Dmvj5gSFHoKVVg/edit?usp=sharing
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Exercise 6: Form CSF 1099-R (Office of Personnel Management) - Practice Lab   

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from and the  

Kathleen Getz Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 - NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Kathleen Getz. 

  

 

Kathleen’s husband Johnathan Getz, died in 2016. He was a federal employee at the time of his 

death, having worked for 30 years with the federal government. Kathleen was able to start 

drawing his joint/survivor annuity on January 1, 2017.  

 

Note: Since Kathleen’s husband never started drawing his pension, the simplified method is 

based on her birthday alone. 

 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1Im9Yiqju7PD0rI8xNbPMni-peBvkQrNx/view?usp=sharing
https://drive.google.com/file/d/1Im9Yiqju7PD0rI8xNbPMni-peBvkQrNx/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1wPKw8n5el0br5QzdDJC1At1xdVsqfwMS/view?usp=sharing
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Enter pension information into the Col Tax-Aide (Bogart) Calculator: If necessary review Col 

Tax-Aide (Bogart) ’s Toolbox video (minutes 0:43-4:36) for help with entries into Col Tax-Aide 

(Bogart) calculator. 

 

Click to check Col Tax-Aide (Bogart) Entries 

 

Enter the 1099-R into TaxSlayer: Include the Gross Distribution Amount (Box 1) but do not 

enter Taxable Amount (Box 2a). 

 

Click on the “Do you need to calculate the taxable amount” box in TaxSlayer 

 

 
 

Enter Bogart “Grey Box” (red arrow) information into the TaxSlayer Simplified Method 

calculator 

 

 

 
 

Verify that the Taxable Amount (box 2a) in TaxSlayer matches the Col Tax-Aide (Bogart) 

calculation  

  

https://cotaxaide.org/tools/Annuity%20Calculator.html
https://youtu.be/XGP5QtGG4Pk
https://youtu.be/XGP5QtGG4Pk
https://docs.google.com/document/d/1_10E-0HjM1LFvNUQC7O_OBW-yO2POsYYGMnE9IgvbQQ/edit?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

Complete your  Self-Study Counselor Progress Sheet 

SSN 115-00-7017 2021 

Pensions and annuities 1040 Line 5a  

Taxable amount 1040 Line 5b  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from:   

 b Form(s) 1099 1040 Line 25b  

 

Click to find the answers in Counselor Resources. 

 

Review the Retirement >Key Learning Objectives. 
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Income - Rental Income 

 

Purpose 

This lesson covers income items identified in this lesson on Form 1099-MISC, Box 2, Royalties, 

that have no associated expenses.  

 

Caution: Rental income with expenses is in scope only for the Military certified volunteers that 

certify to prepare Schedule E for rental income. 

 

Key Learning Objectives 

By the end of this lesson, you should be able to: 

• Identify rental income items that are within the scope of the VITA/TCE programs.  

• Enter rental income correctly into TaxSlayer. 
 

Search and study Pub 4491-NTTC Modified and the Pub 4012 - NTTC Modified, Tab D-51 

The Link & Learn Lesson is not suggested for it is short and weak. Rely on the Pub 4491-

NTTC Modified and Pub 4012 - NTTC Modified 

 

Watch Schedule E   

 

 

Exercise 1: Land Rental Income - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from and the 

Joe Market Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. 

Use Pub 4012 - NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 

 
 

https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://youtu.be/UY-1GLeD92k
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1I3xGjPuJeTq13wc5zABAx69fapvevvpa/view?usp=sharing
https://drive.google.com/file/d/1LN83XT0DkTI834YDqkqgbT7BEW5pkPWW/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
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Enter the Economic Impact Payment: 2021 EIP Worksheet for Joe Market 

  

 

Enter W-2 Wage Income  

 

 
  

https://drive.google.com/file/d/1nXhFFLIsfwjC5ur7NC8_Q69rVgj9NseW/view?usp=sharing
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Enter 1099-Misc Land Rental Income 

 
 

 

Last year, Joe rented the land next to his home (196 State Street, Your City, Your State, YZIP) for 

12 months to Boyd Construction Company to stage building materials for a nearby building 

project. Joe was the sole owner of the property and actively manages the rental land himself. 

The parcel of land has no buildings or improvements. Joe had property taxes of $600 and no 

expenses associated with the rental of this land.  

 

Question:  

On which schedule are Tax-Aide preparers allowed to claim Joe’s property tax?  

 

View taxpayer’s return in TaxSlayer 

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

  



Rental Income 

Tax-Aide National Tax Training Committee –December 2021    Page 73 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-8002 2021 

Rent 1040 Sch 1 Line 5  

Adjusted Gross Income 1040 Line 10  

 

The answers can be found at this link. Counselor Resources 

 

Review the Rental Income > Key Learning Objectives 
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Income – Unemployment Compensation  

 

Purpose 

In this lesson, you learn how to determine the taxable portion of unemployment income and 

how to accurately enter the income into TaxSlayer. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Identify unemployment compensation income. 
● Accurately enter unemployment compensation income into TaxSlayer.  

 

Link & Learn Assignment 

● Click Link & Learn > Unemployment Compensation and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Watch Unemployment and Other Income  

 

 

 

 

Exercise 1: Unemployment Compensation Income - Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Robert 

Rodriquez Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. 

Use Pub 4012 - NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Robert Rodriguez. 

  

 

https://apps.irs.gov/app/vita/13_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/13/13_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://youtu.be/Q_eKnLxeeko
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1eBJJp9wSSu2isPH2JW3ZH3fdKIQkdaFj/view?usp=sharing
https://drive.google.com/file/d/1eBJJp9wSSu2isPH2JW3ZH3fdKIQkdaFj/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1RTr_TvyFoe0df5r2Wa0mRBT1DCTgKDUn/view?usp=sharing
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Enter W-2 Wage income 

 
 

Additional  Intake/Interview probing question:  

 Robert Rodriguez is 76 and it seems like he could have a Form 1099-SSA. If he has 

questions concerning social security, Counselors can suggest he goes to 

https://www.ssa.gov/onlineservices/ or visits a local Social Security office. 

 

 

  

https://www.ssa.gov/onlineservices/
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Enter 1099-G Unemployment Income (For help with entries view Pub 4012 – NTTC Modified, 

Tab D-32 through D-42.) 

Robert lost his job in March and started collecting unemployment in April.  

 
 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6524 2021 

Unemployment compensation 1040 Sch 1 Line 7  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from    

 Form(s) W-2 1040 Line 25a  

 Form(s) 1099 1040 Line 25b  

 

The answers can be found at this link. Counselor Resources 

 

Review the Unemployment Compensation >Key Learning Objectives. 

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Other Income 

 

Purpose 

This lesson covers less common forms of income including income from worldwide sources. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to: 

● Determine if a less common form of income is taxable or non-taxable. 
● Identify and accurately enter less common forms of income into TaxSlayer.  
 

Link & Learn Assignment 

● Click Link & Learn > Income - Other Income and review the lesson page. 
● Click Lesson and complete the unit. Take time to review the linked materials. Remember 

Pub 4491-NTTC Modified is the textbook.  
 

Additional Learning 

● Review Unemployment and Other Income  
● Review IRS Tax Topics: Gambling Winnings and Losses 
 

 

 

 

Exercise 1: Other Income Exercise - -Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from and the 

Margaret Martinez Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified, Tab D for help making the entries into TaxSlayer. 

 

 
  

https://apps.irs.gov/app/vita/15_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/15s/15_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://youtu.be/Q_eKnLxeeko
https://www.irs.gov/taxtopics/tc419.html
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1Ikq3FpqZO8S7SMuiBCCPgPTqCJxgw9F0/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Enter the Economic Impact Payment: 2021 EIP Worksheet for Margaret Martinez. 

  

 

 

Enter Social Security Income from Form SSA-1099 

 
 

  

https://drive.google.com/file/d/1tTQ_WYZ6q7ioR8DMSBSuhnnI8yfuq6QB/view?usp=sharing
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Enter Gambling Winning Income 

Margaret said her annual gambling losses were $500. 

 

 
 

 

Enter Cancellation of Debt Income 

Margaret was not insolvent at the time the debt was canceled.  

 

 
 



Other Income 

Tax-Aide National Tax Training Committee –December 2021    Page 80 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

 Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6525 2021 

Gambling Income 1040 Sch 1 Line 8b  

Cancellation of debt 1040 Sch 1 Line 8c  

Other income 1040 Sch 1 Line 8  

Adjusted gross income 1040 Line 11  

Gambling Losses 1040 Sch A Line 16  

Federal income tax withheld 

from: 

  

 a Form(s) W-2 1040 Line 25a  

 

Click to find the answers in Counselor Resources. 

 

 

 

 

Review Other Income > Key Learning Objectives. 
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IV. Determining Adjusted Gross Income 

(AGI) 

 

Adjustments to Income 

 

PURPOSE 

To identify allowable reductions to total income, including educator expenses, self-employed 

health insurance, alimony paid, traditional IRA contributions, and student loan interest. These 

adjustments lower gross income to determine adjusted gross income. 

 

Key Learning Objectives 

By the end of this lesson, you should be able to:  

● Determine if the taxpayer qualifies for the following adjustments:  
○ Educator expenses 
○ Self-employed health insurancet adjustment (SEHI) 
○ Alimony paid 
○ Deductible contributions to an IRA 
○ Student loan interest  

● Determine if a potential adjustment is in Scope. 
● Calculate and accurately report the adjustment to income in TaxSlayer. 

 

Link & Learn Assignment 

● Click Link & Learn >Adjustments to Income and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Additional Learning 

● Watch Adjustments 

https://apps.irs.gov/app/vita/17_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/17s/17_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://youtu.be/u1EdvQlR9QY
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Exercise 1: Educator expenses - Practice Lab  

 

Review Pub 4012 - NTTC Modified, Tab E, Educator expenses  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from 

Dorothy Hernandez Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 

 
 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Dorothy Hernandez. 

  

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1wFAK4PiVnzGtiqkb9UNjhsawFR-y2YL1/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1ANVP0wb1YxSbVzHIoK4c_FD_PVAPYQ4i/view?usp=sharing
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Enter W2 - Wage Income  

 
 

 

Enter Educator expenses Adjustment 

Dorothy is a full-time 6th-grade teacher and worked the entire year. She has receipts totaling 

$368 for classroom supplies purchased during the year.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6526 2021 

Wages 1040 Line 1  

Educator expenses 1040 Sch 1 Line 11  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from: 

    a Form(s) W-2  

 

1040 Line 25a 

 

 

Click to find the answers in Counselor Resources. 
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Exercise 2: Self-employed health insurancet - Practice Lab 

 

Review Pub 4012 – NTTC Modified Self-Employment Health Insurance Deduction  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and enter the taxpayer’s basic information from Lisa Thomas Form 13614-C 

Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 

 
 

Enter Economic Impact Payment:  2021 EIP Worksheet for Lisa Thomas. 

  

 

Enter Social Security Income 

Lisa receives a Social Security Benefits Statement that includes an amount for her Medicare 

insurance premiums. Use Pub 4012 – NTTC Modified, D-17, and Pub 4491-NTTC Modified, 17- 4.  

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/self_employed_health_insurance_4012.pdf
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1PW2p0NYHxOoq8v5K4WRzXCJHEEJeg__N/view?usp=sharinghttps://drive.google.com/file/d/1PW2p0NYHxOoq8v5K4WRzXCJHEEJeg__N/view?usp=sharing
https://drive.google.com/file/d/1PW2p0NYHxOoq8v5K4WRzXCJHEEJeg__N/view?usp=sharinghttps://drive.google.com/file/d/1PW2p0NYHxOoq8v5K4WRzXCJHEEJeg__N/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1C8iNafJmLwaTIQ6sqNDMFLyFo-zYw2Vg/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
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Hint: Do not enter the Medicare Part B premiums on the TaxSlayer Social Security screen. 

Instead, enter the premiums as a general expense under Health Insurance on the Schedule C. 

 

Lisa works from home transcribing records for Metro Office and has no business expenses. Her 

business code is 541990.  
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Note: When the total health insurance premium costs exceed the Self-employed health 

insurancet deduction limit, a taxpayer can generally include any remaining premiums as an 

itemized medical expense deduction on Schedule A.  

 

TaxSlayer calculates the deductible portion of the self-employment tax adjustment 

automatically and the deductible portion is carried to the adjustments section on Form 1040, 

Schedule 1.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6527 2021 

Social security benefits 1040 Line 6a  

 Taxable amount 1040 Line 6b  

Business income 1040 Sch 1 Line 3  

Self-employed health insurance 

deduction 

1040 Sch 1 Line 17  

 

Click to find the answers in Counselor Resources.
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Exercise 3: Alimony Paid - Practice Lab  

 

Review Pub 4012 – NTTC Modified Alimony Requirements  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and enter the taxpayer’s basic information from Christopher and Nancy 

Gonzalez Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. 

Use Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 

 

 

 

 

Enter the Economic Impact Payment: 2021 EIP Worksheet for Christopher and Nancy 

Gonzalez. 

  

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/alimony_requirements_4012.pdf
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/154Iy0pF5558G0qFUKo7xWd33g4N_sRfE/view?usp=sharing
https://drive.google.com/file/d/154Iy0pF5558G0qFUKo7xWd33g4N_sRfE/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1BCSkkmUjG2yb6o8GMB5LRyMQ8eU5z-Ud/view?usp=sharing
https://drive.google.com/file/d/1BCSkkmUjG2yb6o8GMB5LRyMQ8eU5z-Ud/view?usp=sharing
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Enter W-2 Wage Income 

 

Enter Alimony Income/Adjustment  

Christopher pays his ex-wife, Beth Gonzales (SSN 015-00-9012) $500 a month in alimony. Their 

divorce was effective on 9/23/1997 and has not been modified. 

Nancy receives $1,000 a month in alimony from her ex-husband. Her divorce was effective on 

12/21/2001 and has not been modified.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-1803 2021 

Alimony received 1040 Sch 1 Line2a  

Date of original divorce or 

separation agreement 

1040 Sch 1 Line2b  

Alimony paid 1040 Sch 1 Line 19a  

Recipient’s SSN 1040 Sch 1 Line 19b  

Date of original divorce or 

separation agreement 

1040 Sch 1 Line 18c  

Adjusted gross income 1040 Line 11  

Federal income tax withheld 

from:  

  

 a Form(s) W-2 1040 Line 25a  

Click to find the answers in Counselor Resources. 
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Exercise 4: Traditional IRA Contribution - Practice Lab  

 

Review Pub 4012 - NTTC Modified IRA Deductions  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and enter the taxpayer’s basic information from Karen and Daniel Wilson 

Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 

 

 
 

Enter Economic Impact Payment Click 2021 EIP Worksheet for Karen and Daniel Wilson. 

  

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/IRA_Deduction_4012.pdf
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/16cHJfGSlUh9XM0fAszRWbLbtUBNoIWx6/view?usp=sharing
https://drive.google.com/file/d/16cHJfGSlUh9XM0fAszRWbLbtUBNoIWx6/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1AC9Y3jWhp0MhpxMPq2CK8Dv-qqmYKDRJ/view?usp=sharing
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Enter W-2 Wage Income  

 
 

Karen and Daniel both contributed $2,000 each to a Traditional IRA during 2021.  

Daniel also contributed $1,000 to a Roth IRA in 2021.  

 

Enter Deductible Traditional IRA Contributions:  

Go to Federal Section > Deductions > Adjustment > IRA Deduction (Pub 4012 – NTTC Modified, 

O-8) 

 

Enter Non-deductible Roth IRA Contributions: 

 Go to Federal Section> Deductions>Credits>Retirement Savings Credit 

Pub 4012 – NTTC Modified, O-8) 

  

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-1804 2021 

Wages, salaries, tips, etc 1040 Line 1  

IRA deduction 1040 Line 20  

Adjusted gross income 1040 Line 11  

Retirement Savings Credit 1040 Sch 3 Line 4  

Federal income tax withheld from:  

 a Form(s) W-2 1040 Line 25a 
 

 

Click to find the answers in Counselor Resources. 
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Exercise 5: Health Saving Accounts - Practice Lab 

Watch HSA Savings Account Contributions: Full Year  

Watch  HSA Savings Account Distributions 

Review (NEW) VITA/TCE Specialty Course - Health Savings Accounts (HSA) 

Review IRS Publication 969 Health Savings Accounts and Other Tax-Favored Plans 

Read: Health Savings Account: Understanding the W-2 Box 12 Code W 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and enter the taxpayer’s basic information from James and Diana Calhoun 

Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 

 

 
 

 

Enter the Economic Impact Payment: Click 2021 EIP Worksheet for James and Diana Calhoun. 

  

 

  

https://youtu.be/BntZXpaWnSU
https://youtu.be/LZ2gJWMQ_PE
https://www.irs.gov/pub/irs-pdf/p4942.pdf
https://www.irs.gov/pub/irs-pdf/p969.pdf
https://www.irs.gov/pub/irs-pdf/p969.pdf
https://www.irs.gov/pub/irs-pdf/p969.pdf
https://drive.google.com/file/d/1lrPLTPGU7Eyqzo0EBMmw0qjjF8zjgZyJ/view?usp=sharing
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1iLSHlhagfHgF6HOuKav6q0ASar1tgcUO/view?usp=sharing
https://drive.google.com/file/d/1iLSHlhagfHgF6HOuKav6q0ASar1tgcUO/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1hGjTWXfNRKeW10vMjjwdf3Io_QxcSF5q/view?usp=sharing
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Enter W-2 Wage Income  
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Diana was enrolled for the full year in an HDHP with family coverage and has an HSA through 

her employer. Diana’s employer contributed $1,000 to her HSA as part of her benefit program, 

during the year. Diana also contributed $2,000 to her HSA. 

James and Diana have no other health insurance. 

Diana received a distribution from her HSA of $1,900. 

 

Go to: Federal >Deductions >Adjustments> Health Savings Account (Form 8889) 
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Enter Contributions 

 
 

Enter Distributions 
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Enter Qualified Medical Expenses 

 

Medical expenses for James:  

Over-the-counter medication (no 

prescription) 

$400  

Unreimbursed doctor bills $300  

Unreimbursed expense for eyeglasses 

(needed for medical reasons) 

$425  

Unreimbursed prescription drugs $657  

Total $1,782  

 

 

Medical expenses for Diana:  

HDHP insurance premium $1,500  

Unreimbursed doctor bills $195  

Unreimbursed prescription drugs $128  

Unreimbursed lab work (routine blood 

tests) 

$250  

Total $2,073  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
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 Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7028 2021 

Wages, salaries, tips, etc. 1040 Line 1  

HSA deduction 1040 Sch 1 Line 13  

Adjusted gross income 1040 Line 11  

Qualified medical expenses paid 8889 Line 15  

Taxable HSA distributions 8889 Line 16   

Federal income tax withheld:    

 a Form(s) W-2 1040 Line 25a  

Click to find the answers in Counselor Resources. 

 

Key input lines on Form 8889: 

2. HSA contributions you made for 2021  

7. If you were age 55 or older at the end of 2021, married, and 

you or your spouse had family coverage under an HDHP at any 

time during 2021, enter your additional contribution amount. 

 

9. Employer contributions made to your HSAs for 2021  

14. a. Total distributions you received in 2021 from all HSAs  

15. Qualified medical expenses paid using HSA distributions  

  

 

Click to find the answers in Counselor Resources.  

 

Compare Form 8889 in the TaxSlayer Summary/Print with the Diana Calhoun Form 8889. 

 

https://drive.google.com/file/d/1gii98IXl61fsO1RXW8s9q74FzTg8tSB9/view?usp=sharing
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Exercise 6: Student Loan Interest Adjustment - Practice Lab   

 

Review Pub 4012 – NTTC Modified Student Loan Interest Deduction  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and enter the taxpayer’s basic information from Paul Thomas, Form 13614-C 

Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab E for help making the entries into TaxSlayer. 

 
 

 

Enter Economic Impact Payment:  2021 EIP Worksheet for Paul Thomas. 

  

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/student_loan_interest_4012.pdf
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1WLM7_QFOPwSYIH_vVCAZhrrZmgcLFaiY/view?usp=sharing
https://drive.google.com/file/d/1WLM7_QFOPwSYIH_vVCAZhrrZmgcLFaiY/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1O6jhuPhgBwtdKhvadjWjGrmjCGGwMtit/view?usp=sharing
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Enter W-2 Wage Income 
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Enter Student Loan Interest Adjustment 

 
 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 

➢ Click View/Print Return on the top right-hand side of the screen  

➢ Click Print your 2021 Tax Return 
 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

 SSN 115-00-1804 2021 

Wages, salaries, tips, etc. 1040 Line 1  

Student Loan Interest Deduction 1040 Sch 1 Line 21  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from:    

 a Form(s) W-2 1040 Line 25a  

Click to find the answers in Counselor Resources. 

 

Review Adjustments > Key Learning Objectives.
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V. Computing the Tax and Credits 

 

Standard or Itemized Deductions and Tax Computation 

 

Purpose 

This lesson assists you in determining if a taxpayer should use the standard deduction or 

itemize deductions. Taxpayers can chose either method, however if their itemized allowable 

deductions are higher than the standard deduction amount, they will generally pay less tax by 

chosing to itemize deductions.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to: 

● Determine the standard deduction amount for most taxpayers. 
● Determine the standard deduction amount for taxpayers claimed as dependents. 
● Determine if a taxpayer should itemize deductions. 
● Determine the type of expenses that qualify as itemized deductions. 
● Identify how taxable income and income tax are computed and reported. 
 

Link & Learn Assignment 

● Click and review Link & Learn >Standard Deduction and Tax Computation. 
● Click the Skills Workout icon and complete the unit.  
 

Itemized Deductions 

● Click Link & Learn >Itemized Deductions and review the lesson page.  
● Click Skills Workout and complete the unit. 
 

Review the linked materials and Pub 4012 – NTTC Modified (Tab F)  

● Watch Schedule A video 

● Review (IRS.GOV links:) 

➢ Topic Topics - Medical and Dental Expenses 

➢ At a Glance - Home Mortgage Deduction 

  

https://apps.irs.gov/app/vita/19_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/19s/19_01_005.jsp?level=advanced
https://apps.irs.gov/app/vita/content/19s/19_01_005.jsp?level=advanced
https://apps.irs.gov/app/vita/20_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/20s/20_01_005.jsp?level=advanced
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://youtu.be/VF8IpsLPJjI
http://www.irs.gov/
https://www.irs.gov/taxtopics/tc502
https://www.irs.gov/credits-deductions/individuals/deducting-home-mortgage-interest-at-a-glance
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Exercise 1: Standard and Itemized Deductions, and Tax Calculation – Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Use the taxpayer’s information from the Susan and 

Mark Taylor, Form 13614-C Intake/Interview & Quality Review Sheet, their Itemized Deduction 

Worksheet, and the documents below. Use Pub 4012 – NTTC Modified, Tab F for help making 

the entries into TaxSlayer. 

 

 

 
 

Enter the Economic Impact Payment 2021 EIP Worksheet for Susan and Mark Taylor. 

 

Penny Taylor is Mark’s mother. She only receives a small amount of Social Security income. 

Susan and Mark paid all of Penny’s medical bills that were not reimbursed by Medicare. Penny 

lives in an Assisted Living facility. Helen and Mark pay more than 50% of Penny’s support. Penny 

is not disabled. 

 

 

Enter the W-2s  

 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1EVs9u9aKvgqWTn8Q0ySKuBypi1NewlnY/view?usp=sharing
https://drive.google.com/file/d/1EVs9u9aKvgqWTn8Q0ySKuBypi1NewlnY/view?usp=sharing
https://drive.google.com/file/d/1pgSp2WYJQ3UIZK397mfU36yJQOOuKC80/view?usp=sharing
https://drive.google.com/file/d/1pgSp2WYJQ3UIZK397mfU36yJQOOuKC80/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1kWsUNVTGjbchdNR7EqlNoaWsWiaP45ns/view?usp=sharing
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Enter Itemized Deductions:  

Susan and Mark provide a summary of expenses that may qualify as itemized deductions. 

Compare the list below with the Itemized Deduction Worksheet. Use 

Pub 4012 – NTTC Modified and Pub 4491-NTTC Modified to determine what amounts qualify 

for an itemized deduction. 

 

Unreimbursed medical expenses include those incurred by Penny but paid by Susan and Mark 

when she was hospitalized after a fall.  

 

Medical and dental expenses  

Doctor bills (Penny) 1,289.00  

Ambulance  950.30  

Hospital (Penny) 3,538.45  

Wheelchair (Penny) 1,789.56  

Dental insurance:  1,135.00  

Dental bills:  1,300.00  

Prescription co-pays  1,795.27  

Hearing aids (Susan) 2,900.30  

Long-Term Care insurance premiums (Mark)  2,450.00  

Counseling program to stop smoking  800.00  

Medical miles:  1,795 mi  

 

Taxes Paid 

Property tax: (See Form 1098-Mortgage Interest Statement) 

Personal Property tax (value-based): $389.00 

Calculate state and local sales tax  

    
● Use the Zip Code 68101 for Omaha, NE 

https://drive.google.com/file/d/1x_3MZhSbSYTHTWjvlO4olbFID-UJXX9P/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
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● Susan paid $1390 in sales tax for the new car she purchased in 2021. 
Click to verify the deductible sales tax amount.  

Compare deductible sales tax to state withholdings and enter the higher value on Schedule  A.  

 

Mortgage Interest  

 

Charity  

 TP Identified Deductible Amount 

St Paul’s Church: 2,500  

St. Paul’s Church raffle: 100  

Millsap Elementary Public School: 100  

National Cancer Society: 200  

Salvation Army (clothing): 475  

 

Compare Deductions 

Go to TaxSlayer > Federal Section>Deductions>Compare Deductions 

➢ What is the Standard Deduction amount? _____________ 

➢ What is the Itemized Deduction amount?  _____________ 

https://docs.google.com/document/d/1mQx24fkcv0Pw4kmHwpdeSTVzO8segezTHsmFcTu7VhQ/edit?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

 Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7660 2021 

Adjusted gross income 1040 Line 11  

Sch A: Medical and Dental Expenses Sch A Line 4  

Sch A: Taxes You Paid Sch A Line 7  

Sch A: Interest you Paid Sch A Line 10  

Sch A: Gifts to Charity Sch A Line 14  

Sch A Total Itemized Deductions Sch A Line 17  

Standard deduction or itemized deductions 1040 Line 12a  

 

Click to find the answers in Counselor Resources. 

 

Supporting Statements for SCHEDULE A  

   (find in Summary/Print – Print Results PDF) 

Medical and Dental Expenses 

Description of Expense  Amount 

Medical and Dental Insurance   

Amount Paid to Doctors, Dentists, Eye Doctors, etc.   

Prescription Medicine, Drugs, or Insulin   

Hospital Care including Meals and Lodging   

Medical Aids (Crutches, Hearing Aids, Wheelchairs, etc.)   

Qualified Long-Term Care Insurance   

Mileage (1795 miles x 0.160)   

OTHER MEDICAL EXPENSES   

TOTALS (compare to Schedule A Line 1):  

 

Click to find the answers in Counselor Resources. 

 

Review Standard or Itemized Deductions >Key Learning Objectives.



Credit for Child and Dependent Care Expenses 

Tax-Aide National Tax Training Committee –December 2021    Page 110 

Credit for Child and Dependent Care Expenses 

 

Purpose 

Determine a taxpayer's eligibility for the credit for child and dependent care expenses.  

 

Key Learning Objective  

By the end of this lesson, you should be able to: 

● Determine if the taxpayer is eligible for the credit. 
● Calculate and enter the credit accurately in TaxSlayer. 
 

Link & Learn Assignment 

● Click Link & Learn > Credit for Child and Dependent Care Expenses and review the lesson 
page. 

● Click Skills Workout and complete the unit. Take time to review the linked materials. 
Remember Pub 4491-NTTC Modified is the textbook.  

 

Study: Pub 4012 – NTTC Modified, Tab G. 

Additional Learning 

● Watch Child and Dependent Care Credit 
 

 

Exercise 1: Credit for Child and Dependent Care - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Greg 

and Alice Kohler Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified, Tab G for help making the entries into TaxSlayer. 

 

 
 

https://apps.irs.gov/app/vita/22_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/22s/22_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://youtu.be/3gQgMqTDtGI
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/103JV3lpAchti40xjWdXckv_GY_oIxPNk/view?usp=sharing
https://drive.google.com/file/d/103JV3lpAchti40xjWdXckv_GY_oIxPNk/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Enter Economic Impact Payment 2021 EIP Worksheet for Greg and Alice Kohler. 

  

 

Enter the W-2s  

 

https://drive.google.com/file/d/19VbxWDigUY-ivUYGfxpyioGJSDuifN70/view?usp=sharing
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Enter the Child and Dependent Care Credit 

 

Naomi received daycare services from Marie Dawson. Marie lives at 1498 Charles St., Your City, 

Your State, YZip, and her phone number is 542-901-3636. Her Social Security number (055-00-

0005).  

 

Marie also provided a receipt for $2,500 for Naomi’s daycare services. 

 

Tax-Slayer is continuing to develop the programming for the new tax law changes for the 

credit for child and dependent care. The self-study exercise exercise however does allow 

students to use the Tax-Slayer 2021 input form. The software is expected to change and the 

reporting on the Form 2441 and the Form 1040, Schedule 3 shouldthen be correct.  

Look for training materials to be separately published by the NTTC for all volunteers when 

the software update is released. 
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-6518 2021 

Wages 1040 Line 1  

Adjusted gross income 1040 Line 11  

Nonrebundable - Credit for 

child and dependent care 

expenses 

1040 Sch 3 Line 2 

 

Refundable - Credit for child 

and dependent care expenses 
1040 Sch 3 Line 13g 

 

 

Click to find the answers in Counselor Resources. 

 

Review Child and Dependent Care Credit >Key Learning Objectives.
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Education Credits 

 

Purpose 

Determine the education tax credits thatare available to help the taxpayer offset the costs of 

higher education by reducing the amount of income tax. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Determine the difference between a restricted and unrestricted scholarship. 
● Determine who qualifies for an education credit. 
● Determine which credit the taxpayer can claim. 

 

Link & Learn Assignment 

● Click Link & Learn > Education Credits and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab J 

Additional Learning (Link & Learn Job Aids) 

● Review Education Credits (Comparison of American Opportunities Credit and Lifetime 
Learning Credit) 

● Review Highlights of Education Tax Benefits 
● Review Determining Qualified Education Expenses 
 

Hint: Scholarship/grant income always belongs to the student. If a taxpayer has a dependent 

with scholarship/grant income, enter any available education credit on the taxpayer’s return 

and enter the scholarship/grant income on the dependent’s return.  

 

 

  

https://apps.irs.gov/app/vita/23_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/23s/23_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/education_credits_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/education_credits_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/teacher/highlights_of_education_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/determining_qualified_education_expenses_4012.pdf
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Exercise 1: Education Credits - Practice Lab  

 

Watch Education  The video shows how to enter the education credit correctly into TaxSlayer.  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from John 

and Jane Floyd, Form 13614-C Intake/Interview & Quality Review Sheet, a 2021 Education 

Worksheet, and the documents below. Use Pub 4012 – NTTC Modified, Tab G for help making 

the entries into TaxSlayer. 

 

 
 

Enter Economic Impact Payment: Click 2021 EIP Worksheet for John and Jane Floyd. 

  

https://youtu.be/vJ-NNA8CjRg
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/12QYieKjcFFE44LgG8Fkrg74H3Q_cWrD8/view?usp=sharing
https://drive.google.com/file/d/12QYieKjcFFE44LgG8Fkrg74H3Q_cWrD8/view?usp=sharing
https://drive.google.com/file/d/1FLPh2Fv8SuOJSCsGobpZTf6c0X67kt3E/view?usp=sharing
https://drive.google.com/file/d/1FLPh2Fv8SuOJSCsGobpZTf6c0X67kt3E/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/19njNWCsnROZMt_ccZpuPx19gzspJxibX/view?usp=sharing
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Enter W-2  

 
 

Enter Education Credit  

● John and Jane included their 2021 Education Worksheet. 
● Jason is a sophomore majoring in mechanical engineering at Oakland University.  
● Jason received a scholarship that was restricted to only cover qualified education 

expenses. The scholarship could not be used for room and board.  
● The Floyds have receipts of $452 for the purchase of books that were required for Jason’s 

classes.  
● The Floyds started claiming the American Opportunities Credit for Jason’s education 

expenses last year.  
● Jason has not been convicted of drug felony charges.  
● Jason did receive a 1098-T from Oakland University his freshman year and Box 7 was not 

checked.  
 

https://drive.google.com/file/d/1FLPh2Fv8SuOJSCsGobpZTf6c0X67kt3E/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

 Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

 SSN 015-00-7651 2021 

Adjusted gross income 1040 Line 11  

Education credit from Form 8863 1040 Sch 3 Line 3  

Federal income tax withheld from:    

 a Form(s) W-2 a  

American opportunity credit  

(Form 8863 line 8) 
1040 Line 29  

 

Click to find the answers in Counselor Resources. 

 

Review Education Credits >Key Learning Objectives.
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Foreign Tax Credit 

 

Purpose 

This credit applies to those who have paid or accrued taxes to a foreign country on foreign-

sourced income and who are subject to U.S. tax on the same income.  

 

Key Learning Objectives 

By the end of this lesson, you should be able to: 

● Determine which taxes and types of foreign income are eligible for the foreign tax 
credit. 

● Accurately compute the credit.  
● Calculate and report the foreign tax credit as a nonrefundable credit.  
● Determine if the foreign tax credit is in scope for a Tax-Aide preparer. 

 

Link & Learn Assignment 

● Click Link & Learn > Foreign Tax Credit and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Additional Learning 

● Scope: ONLY the Simplified Limitation Election for the foreign tax credit is in scope. 
Qualified foreign taxes must be $300 ($600 if MFJ) or less and all foreign source 
income must be passive (such as interest and dividends) for the return to be in scope 
for Tax-Aide volunteers.  

 

● Review: Other Foreign Tax Credit requirements as explained on 
Pub 4012 – NTTC Modified, Tab G. 

 

Caution: If the FATCA box is checked on a Form 1099-INT/DIV then the tax return is out of 

scope.  

 

 

Note: Foreign tax credits from Form 1099-DIV flow directly to Form 1040, 

Schedule 3, Line 1 

 

 

 

 

 

  

https://apps.irs.gov/app/vita/24_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/24s/24_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Exercise 1: Foreign Tax Credit - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Ray 

and Mallory Cooper Form 13614-C Intake/Interview & Quality Review Sheet, and the 

documents below. Use Pub 4012 – NTTC Modified, Tab G for help making the entries into 

TaxSlayer. 

 

 

 
 

Enter Economic Impact Payment:  2021 EIP Worksheet for Ray and Mallory Cooper. 

  

 

 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1f0anHTGbQ3I0vkgsxgM3PkSke0K5d_44/view?usp=sharing
https://drive.google.com/file/d/1f0anHTGbQ3I0vkgsxgM3PkSke0K5d_44/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1qtXC5i4wGOUTstImXKqQQLqq9EmC_eqU/view?usp=sharing
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Enter the W-2 Wage Income 
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Enter 1099-DIV Income 

 
 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

 Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7652 2021 

Adjusted gross income 1040 Line 11  

Foreign tax credit 1040 Sch 3 Line 1  

 

Click to find the answers in Counselor Resources. 

 

 

Review Foreign Tax Credits > Key Learning Objectives. 
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Child Tax Credit and the Credit for Other Dependents 

 

Purpose 

Determine a taxpayer's eligibility for the child tax credit and credit for other dependents, and 

the additional child tax credit, and how to calculate the amount of each credit. 

 

Tax-Slayer is continuing to develop the input sheet for the Advanced Child Tax Credit. The 

self-study exercises do not address the IRS advanced payments. Look for training materials to 

be separately published by the NTTC for all volunteers when the software update is released. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Determine the taxpayer's eligibility for the child tax credit, the credit for other 
dependents, and the additional child tax credit.  

● Determine which taxpayers can claim the credits.  
● Report the credits correctly in TaxSlayer. 

 

Link & Learn Assignment 

● Click Link & Learn > Child Tax Credit and Other Dependent Credit and review the lesson 
page. 

● Click Skills Workout and complete the unit. Take time to review the linked materials. 
Remember Pub 4491-NTTC Modified is the textbook.  

 

Study Pub 4012 – NTTC Modified, Tab G 

Additional Learning (Link & Learn Job Aids) 

● Review: Child Tax Credit and Additional Child Tax Credit Eligibility 
● Review: Does your Qualifying Child qualify you for the Child Tax Credit or Credit for Other 

Dependents 
 

 

 

 

 

  

https://apps.irs.gov/app/vita/25_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/25s/25_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/child_tax_credit_tip_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/Pub_4012_28Aug2020_G3_Table1.pdf
https://apps.irs.gov/app/vita/content/globalmedia/Pub_4012_28Aug2020_G3_Table1.pdf
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Exercise 1: Child Tax Credit and Credit for Other Dependents -Practice Lab 

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from 

Michael and Debra Miller, Form 13614-C Intake/Interview & Quality Review Sheet, and the 

documents below. Use Pub 4012 – NTTC Modified, Tab G for help making the entries into 

TaxSlayer. 

 

 

 
 

Enter Economic Impact Payment: 2021 EIP Worksheet for Michael and Debra Miller. 

  

Enter W-2s, Wage Income  

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1TXr_XfFJpEgJyBY45jzHtC9SwOURAWgz/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/17LDy0DLXaT1UF1uaHeJLN2rL-cgDgPl_/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7653 2021 

Adjusted gross income 1040 Line 11  

Nonrefundable child tax credit or credit 

for other dependents from Sch 8812 

1040 Line 19  

Federal income tax withheld from:   

 a Form(s) W-2 1040 Line 25a  

Refundable child tax credit or additional 

child tax credit from Schedule 8812 

1040 Line 28  

 

Click to find the answers in Counselor Resources. 

 

 

Review Child Tax Credit/Credit for Other Dependents Key Learning Objectives. 
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Miscellaneous Tax Credits  

 

Purpose 

Learn how to prepare a tax return with a Retirement Savings Contribution Credit/Elderly or 

Disabled Credit.  

 

Key Learning Objectives  

By the end of the lesson, you should be able to: 

● Determine if a taxpayer qualifies for the Retirement Savings Contributions Credit and 
accurately enter the credit into TaxSlayer.  

● Calculate the Credit for the Elderly or the Disabled and enter it accurately enter the credit 
into TaxSlayer.  

 

Link & Learn Assignment 

● Click Link & Learn > Miscellaneous Credits and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab G 

 

Additional Learning (Link & Learn Job Aids) 

● Review Credit for the Elderly or the Disabled - Screening Sheet 
● Review Retirement Savings Contributions Credit - Screening Sheet 
 

  

https://apps.irs.gov/app/vita/26_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/26s/26_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/credit_for_elderly_or_disabled_figure_a_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/retirement_savings_contribution_credit_decision_tree_4012.pdf
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Exercise 1: Credit for the elderly or the disabled 

Using Pub 4012 – NTTC Modified, Tab G-18,follow the Credit for the Elderly or the Disabled – 

Screening Sheet and determine if John is eligible for the credit. 

 

John is unmarried and filing a single return. He is 67 years old and received $12,000 in 

nontaxable Social Security benefits in the tax year. His AGI is $9,000. Is John a qualified 

individual and eligible to claim the credit? 

                          Yes or No – Why? 

Click to find the answers in Counselor Resources. 

 

 

 

Exercise 2: Retirement savings credit 

● Open the Karen and Daniel  Wilson (ssn: 015-00-1804) Practice Lab tax return.  
This was created in the return in Adjustments Exercise 4: Traditional IRA Contributions and the 

Wilson’s qualified for the Retirement savings credit. 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return  
➢ Find Karen and Daniel Wilson’s Form 8880 in the PDF printout 

 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-1804 2021 

Wages, salaries, tips, etc 1040 Line 1  

Adjusted gross income 1040 Line 11  

Retirement savings credit 1040 Sch 3 Line 4  

 

Click to find the answers in Counselor Resources. 

 

Review the Miscellaneous Credits >Key Learning Objectives.

https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1Ere0QtpEIveqyaWkXFjfAyyRjFIzDzoc/view?usp=sharing
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Premium Tax Credit  

 

Purpose 

To learn how to determine if taxpayers are eligible to receive the premium tax credit. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Determine a taxpayer’s eligibility for the premium tax credit (PTC). 
● Calculate the premium tax credit. 
● Accurately enter the taxpayer’s health insurance and premium tax credit information into 

TaxSlayer. 
 

Link & Learn Assignment 

● Click Link & Learn Link & Learn > Tax Provisions for the Affordable Care Act and review the 
lesson page. 

● Click Skills Workout and complete the unit. Take time to review the linked materials. 
Remember Pub 4491-NTTC Modified is the textbook.  

 

Study Pub 4012 – NTTC Modified, Tab H 

 

Additional Learning (Link & Learn Job Aids) 

● Review Pub 4012 – NTTC Modified, Tab H: 
● Health Insurance Marketplace Statement, Form 1095-A 
● Premium Tax Credit, Form 8962 
 

 

 

 

 

  

https://apps.irs.gov/app/vita/02_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/02s/02_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/premium_tax_credit_form_8962_4012.pdf
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Exercise 1: Premium Tax Credit with APTC for Part-Year Coverage - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Charles 

and Shay Baldwin Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modifiedd, Tab H for help making the entries into TaxSlayer. 

 

 
 

 

Enter Economic Impact Payment: Click 2021 EIP Worksheet for Charles and Shay Baldwin. 

  

 

 

 

 

 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1v5cWywSRZDPSq2fzE968vQrtOcg0lnZo/view?usp=sharing
https://drive.google.com/file/d/1v5cWywSRZDPSq2fzE968vQrtOcg0lnZo/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1dxoOxpKXG0laHGul5Mrw67QNLr57s1xd/view?usp=sharing
https://drive.google.com/file/d/1sc9Qfx9Jq0JYB6n96zAmEZ6z4PBZ-YqQ/view?usp=sharing
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Enter W-2  

 



Premium Tax Credit 

Tax-Aide National Tax Training Committee –December 2021    Page 131 

 
 

 

 

 

 

 

 

 

 

 

 

 

Enter Health Insurance Marketplace Information (Refer to Pub 4491-NTTC Modified, 

Appendix page A-9 for guidance) 

 

Charles’ and Shay’s employers do not offer health insurance coverage.  

Charles enrolled in a plan through the Marketplace that covered him, Shay, and both children 

with an effective date of March 1. He selected the second lowest-cost silver plan. They received 

the benefit of advance payments of the premium tax credit for their coverage.  

 

 

https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-1806 2021 

Wages 1040 Line 1  

Adjusted gross income 1040 Line 11  

Net premium tax credit. Attach Form 

8962 
1040 Sch 3 Line 9  

Excess advanced payment of PTC 

repayment 
1040 Sch 2, line 2  

Federal income tax withheld from    

 a Form(s) W-2 1040 Line 25a  

 

Click to find the answers in Counselor Resources. 

Review Premium Tax Credit >Key Learning Objectives.  
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VI. Computing Other Taxes and Total 

Tax  

 

Other Taxes  

 

Purpose 

This lesson covers the Other Taxes reported on the return. You will determine if taxpayers owe 

additional taxes, which can decrease a refund or increase a balance due. Taxes and payments 

included in the Other Taxes and Payments section of Form 1040 are:  

● Self-Employment taxes 
● Taxes on unreported tip income 
● Taxes and penalties on qualified retirement plans 
● Repayment of the first-time homebuyer credit 

 

Key Learning Objectives 

By the end of this lesson, you should be able to:  

● Identify the different types of other taxes on a return.  
● Determine if a taxpayer is liable for other taxes that are within the scope. 
● Determine how to report these additional taxes on the tax return and complete the 

applicable forms or schedules. 
 

Link & Learn Assignment 

● Click Link & Learn Other Taxes and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab H 

 

Additional Learning 

● Review Pub 4012 – NTTC Modified Other Taxes and Payments 
 

 

 

  

https://apps.irs.gov/app/vita/27_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/27s/27_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://apps.irs.gov/app/vita/content/globalmedia/teacher/form_1040_other_taxes_and_payments_4012.pdf
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Exercise 1: Early Withdrawal from an IRA - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Cynthia 

Pride Form 13614-C Intake/Interview & Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab H for help making the entries into TaxSlayer. 

 
 

Enter Economic Impact Payment:  2021 EIP Worksheet for Cynthia Pride.  

 

Enter W-2 Income 

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1vtHZ3IdLCH07HE3C9uT7Ls6oVLgn5WHx/view?usp=sharing
https://drive.google.com/file/d/1vtHZ3IdLCH07HE3C9uT7Ls6oVLgn5WHx/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1t9oJYgFqk4HAS8ElKmFmuXFFk_jSuk0W/view?usp=sharing
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Enter 1099-R 

Cynthia is getting married soon and took money out of her IRA to put a deposit down on the 

wedding venue. Cynthia does not qualify for any other early distribution exceptions. 

 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-1807 2021 

Wages  Form 1040 Line 1  

IRA Distribution Form 1040 Line 4b  

Adjusted Gross Income Form 1040 Line 11  

Additional tax  Schedule 2 Line 8  

Click to find the answers in Counselor Resources. 

 

Review Other Taxes > Key Learning Objectives.
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VII. Applying Refundable Credits and  

Computing Amount Owed/Refund 

 

Payments and Miscellaneous Refundable Credits  

 

Purpose  

This lesson covers income tax withholding, estimated tax payments, certain refundable credits, 

and other payments made by the taxpayer. Some of the credits are be entered on the 

appropriate lines of the return while some payments and credits may be entered on 

Schedule 3, Additional Credits and Payments.  

 

Key Learning Objectives 

By the end of this lesson, you should be able to:  

● Identify the following types of payments and credits that apply to most lower-or 
moderate-income tax returns:  

○ Form W-2 and Form 1099 withholdings  
○ Estimated payments and amounts applied from the prior year’s return 
○ Amount paid with a requested extension to file 
○ Excess Social Security and Railroad Retirement Benefits tax withholdings 

● Determine a taxpayer’s eligibility for the Recovery Rebate Credit and Sick and Family 
Leave Credits for Self-Employed. 

● Accurately report payments and credits in TaxSlayer.  
 

Link & Learn Assignment 

● Click Link & Learn Payments and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab H 

 

Additional Learning (Link & Learn Job Aids) 

● Watch IRS Video: Tax Tip: Withholding Estimator 
● Review Other Taxes and Payments 
● Review Filing an Extension using TaxSlayer 
 

  

https://apps.irs.gov/app/vita/28_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/28s/28_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://www.youtube.com/watch?v=P_DJN42OLPI
https://apps.irs.gov/app/vita/content/globalmedia/teacher/form_1040_other_taxes_and_payments_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/filing_for_an_extension_using_taxwise_4012.pdf


Payments and miscellaneous Refundable Credits 

Tax-Aide National Tax Training Committee –December 2021    Page 138 

 Exercise 1: Estimated Payments - Practice Lab  

 

Enter Taxpayer’s Basic Information  

Open Practice Lab and create a new return.  

Enter the taxpayer’s basic information from Molly Mozart Form 13614-C Intake/Interview & 

Quality Review Sheet and the documents below. Use Pub 4012 – NTTC Modified, Tab H for help 

making the entries into TaxSlayer. 

 

 
 

Enter Economic Impact Payment: 2021 EIP Worksheet for Molly Mozart. 

 

Molly Mozart works as a Self-Employed Contractor for the Bridger Bowl Community Theater. 

Her IRS Business code is 711100.  

She had no business expenses and no health insurance. 

Molly filled out a Self-Employed Worksheet.  

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1CEW3FIcbEfQERDnE4iE9bDPzJJZi3lbo/view?usp=sharing
https://drive.google.com/file/d/1CEW3FIcbEfQERDnE4iE9bDPzJJZi3lbo/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1VdsoxP86ULAoq9FRFE_accXfCjcIIUs0/view?usp=sharing
https://docs.google.com/document/d/11iYyRZdQ3Hk6YR44yT0WG3C4EE53dBkq/edit?usp=sharing&ouid=104639602217822101901&rtpof=true&sd=true
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Enter Self-Employment Income using Form 1099-NEC provided by the theater. 

 
 

Enter Estimated Payments 

 

Molly made these estimated federal income tax payments: 

 

1st payment  April 15, 2021 $2,000 

2nd payment  June 17, 2021 $2,000 

3rd payment  Sept. 16, 2021 $2,000 

4th payment  Jan. 18, 2022 $2,000 

 

Molly did not receive a refund last year.  

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 
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SSN 015-00-7801 2021 

Business income or (loss) 1040 Sch 1 Line 3  

Deductible part of self-employment tax 1040 Sch 1 Line 15  

Self-employed health insurance deduction 1040 Sch 1 Line 17  

Adjusted gross income 1040 Line 11  

Qualified business income deduction 1040 Line 13  

Self-employment tax 1040 Sch 2 Line 4  

2021 estimated tax payments  1040 Line 26  

 

Click to find the answers in Counselor Resources. 
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Exercise 2: Recovery Rebate Credit - Practice Lab  

 

Enter Taxpayer’s Basic Information  

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from 

Timothy Bottoms Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified Tab H for help making the entries into TaxSlayer. 

 

 
 

Enter Economic Impact Payment: 2021 EIP Worksheet for Timothy Bottoms. 

 

Enter W-2 Wage Income  

  

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1QNVVy5z39qsbJguhbOwUTCmFlh2ShOhj/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1M8-t9u9XVaZqimP4_xpXkV1RUdSX397L/view?usp=sharing
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View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print Your 2021 Tax Return 

  

 

 

Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-2266 2021 

Wages  1040 Line 1  

Adjusted gross income 1040 Line 11  

Federal income tax withheld    

…..Form(s) W-2 1040 Line 25a  

Recovery rebate credit 1040 Line 30  

 

Click to find the answers in Counselor Resources. 

 

 

 

Review Payments and Miscellaneous Credits>Key Objectives 
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Earned Income Credit (EIC) 

 

Purpose  

This lesson covers the earned income credit (EIC) and several of the  

common errors associated with claiming this credit on the return. 

  

Key Learning Objectives  

Using the resource materials, you should be able to:  

● Determine if a taxpayer is eligible for this credit. 
● Accurately input taxpayer information so TaxSlayerproperly calculates the earned income 

credit.. 
 

Link & Learn Assignment 

● Click Link & Learn > Earned Income Credit and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab I 

 

Review:  Qualifying Child or Relative Resource Tool   

 

Additional Learning (Link & Learn Job Aids) 

● Review: Earned Income Table. (Pub 4012, I-1) 
● Review: Summary of EIC Eligibility Requirements. (Pub 4012, I-2) 
● Review: EIC General Eligibility Rules. (Pub 4012, I-3) 
● Review: EIC with a qualifying child. (Pub 4012, I-4) 
● Review: EIC Without a Qualifying Child. (Pub 4012, I-5) 
● Review: Qualifying Child of More than One Person. (Pub 4012, I-5) 
● Review: Most Common EIC filing errors. (Pub 4012, I-1) 
 

https://apps.irs.gov/app/vita/29_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/29s/29_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
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Review:  
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Exercise 1: Earned Income Credit - Practice Lab  

 

Enter Taxpayer’s Basic Information 

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from Jackson 

and Tamika Conner Form 13614-C Intake/Interview & Quality Review Sheet and the documents 

below. Use Pub 4012 – NTTC Modified, Tab I for help making the entries into TaxSlayer. 

 

 
 

 
 

Enter Economic Impact Payment: Click 2021 EIP Worksheet for Jackson and Tamika Connor 

 

Penny Bryant is Tamika’s mother. Penny is totally and permanently disabled. Penny only 

received a small amount of Social Security income this year. Jackson and Tamika paid all of 

Penny’s medical bills that were not reimbursed by Medicare. 

 

Terry Connor is totally and permanently disabled. 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1Lb6MCLNVEX76cm2-iVZ7ApZsty-MrT8m/view?usp=sharing
https://drive.google.com/file/d/1Lb6MCLNVEX76cm2-iVZ7ApZsty-MrT8m/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1mhfCTbUQUZql_TSWU9PoHsmKL8N0xCwR/view?usp=sharing
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Enter the W-2 Wage Income 

 
 

 

View taxpayer’s return in TaxSlayer  

➢ Click Summary Print on the left side of the main screen 
➢ Click View/Print Return on the top right-hand side of the screen  
➢ Click Print your 2021 Tax Return 
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Fill in your answers and complete your  Self-Study Counselor Progress Sheet. 

SSN 015-00-7052 2021 

Wages 1040 Line 1  

Adjusted gross income 1040 Line 11  

Federal income tax withheld from    

 a Form(s) W-2 1040 Line 25a  

Earned income credit 1040 Line 27  

 

Click to find the answers in Counselor Resources. 

 

Review Earned Income Credit >Key Learning Objectives. 
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Refund and Amount of Tax Owed  

 

Purpose  

This lesson covers the options for taxpayers to receive their refund or pay the tax they owe.  

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Identify the applicable section and lines of Form 1040 for the refund or amount owed.  
● Identify the refund options available, including the purchase of savings bonds.  
● Describe the different payment options for the amount owed. 
● Explain how to adjust the amount of tax withheld or make estimated tax payments to 

avoid underpayment of taxes. 
 

Link & Learn Assignment 

● Click Link & Learn > Refund or Amount Owed and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab K 

 

 

Additional Learning (Link & Learn Job Aids) 

● Click IRS Withholdings Estimator 
● Review Pointers for Direct Deposit of Refunds 
● Review Split Refund Option 
● Review Balance Due Returns  
● Review 2 Where’s My Refund - It’s Quick, Easy, and Secure 
 

Be prepared to identify the payment options available to taxpayers that are outlined in this 

lesson and in the Pub 4012 – NTTC Modified, Tab K, Finishing the Return. 

 

 

Review Refund/Amount of Tax Owed >key Learning Objectives 

https://apps.irs.gov/app/vita/30_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/30s/30_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://drive.google.com/file/d/1tM2jBKFeFMGXoYzbdIaQX0KUQg6keDRF/view?usp=sharing
https://apps.irs.gov/app/tax-withholding-estimator
https://apps.irs.gov/app/vita/content/globalmedia/pointer_for_direct_deposit_refund_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/teacher/split_refund_option_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/balance_due_returns_4012.pdf
https://apps.irs.gov/app/vita/content/globalmedia/wheres_my_refund_4012.pdf
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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VIII. Completing and Filing a Return  

 

Completing the Return 

 

Purpose  

This lesson covers insights and information for concluding your interview with the taxpayer. The 

taxpayer should have a complete record of the tax return and needs to understand what 

happens next, and know how to get answers to questions that may come up later. 

 

Key Learning Objectives  

By the end of this lesson, you should be able to:  

● Assemble the taxpayer's copy of the tax return and explain which records a taxpayer 
should maintain. 

● Identify the records the site maintains. 
 

Link & Learn Assignment 

● Click Link & Learn > Completing the Return and review the lesson page. 
● Click Skills Workout and complete the unit. Take time to review the linked materials. 

Remember Pub 4491-NTTC Modified is the textbook.  
 

Study Pub 4012 – NTTC Modified, Tab K 

 

Additional Learning 

● Review Publication 5310 - Quality Review Process  
● Review IRS Tax Topic – Recordkeeping 
 

Note: AARP Foundation volunteers do not retain any of the taxpayer’s information or 

documents. TaxSlayer is the only medium that adequately protects the taxpayer’s personal 

information for Tax-Aide volunteers.  

 

  

https://apps.irs.gov/app/vita/32_student.jsp?level=advanced
https://apps.irs.gov/app/vita/content/32/32_01_005.jsp?level=advanced
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://www.irs.gov/pub/irs-pdf/p5310.pdf
https://www.irs.gov/taxtopics/tc305.html
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Exercise 1: Finishing the Return - Practice Lab  

 

Enter Taxpayer’s Basic Information:  

Open Practice Lab and create a new return. Enter the taxpayer’s basic information from  Bill 

and Cindy Colfax Intake/Interview and Quality Review Sheet and the documents below. Use 

Pub 4012 – NTTC Modified, Tab K for help making the entries into TaxSlayer. 

 

 

https://vita.taxslayerpro.com/IRSTraining/en/Account/Access
https://drive.google.com/file/d/1dzxLgi5ogg3LQi_1Vf1sJ6cSTFLVTneo/view?usp=sharing
https://drive.google.com/file/d/1dzxLgi5ogg3LQi_1Vf1sJ6cSTFLVTneo/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
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Enter Economic Impact Payment: Click 2021 EIP Worksheet for Bill and Cindy Colfax. 

Enter W-2 Wage Income 

 

Complete Health Insurance Section 

Bill and Cindy do not have health insurance from the Marketplace 

 

Complete the E-File Section  

Bill and Cindy want their federal refund deposited in this checking account: 

 
 

➢ Mark the return Ready for Review 
➢ Save and Exit the return  
➢ Check your TaxSlayer Summary/Print PDF 

 

https://drive.google.com/file/d/1S-HWRndD-b5mwtZLN0qX7b5igp-W5OXW/view?usp=sharing
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Note: Tax-Aide states and districts may have specific procedures for preparing a 

return for submission. Make sure you ask your local Coordinator for guidance. 

 

Tax-Aide Policy: 

➢  Do not mail any taxpayer documents. 

➢  Do not use Form 8453. 

➢ Taxpayers should be informed what information the IRS may request. 

➢ Protect taxpayer’s information! 
 

Review E-File and Submit a Return > Key Learning Objectives. 
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IX. Counselor Resources 

 

2021 Self-Study Counselor Progress Sheet  
Click to print a blank version to create a personal copy to download or print.  

Download a Google Sheets or Microsoft EXCEL version to your personal computer to keep track 

of your progress.  

 

2021 Answers: 

Answers for 2021 Self-Study Program for New Students  
● Form 8889 HSA Lesson 
● Form 8962 PTC Lesson 
● Form 8880 Retirement Savings Credit 
● Sharon Getz Pension Exclusion Calculator 
● Kathleen Getz Pension Exclusion Calculator 
● Schedule A Taylor 
 

● Open: Pub 4491-NTTC Modified  
● Open: Pub 4012 – NTTC Modified 

 

Other Counselor topics: 

Volunteer Portal >Tax-Aide: Prospective Volunteer 

● NTTC Resources Available by Direct Link  
     (Shows on front page of Pub 4012 NTTC Modified) 

● Tax-Aide Scope Manual TY21 
● Schedule C Guidelines TY21 
● Qualifying Child or Relative Resource Tool  
● EITC Graph TY21 
● Helpful Weblinks 2021-10-28 
● Deceased Taxpayer (video) 
● Demographics and Consents (video – Intake and Interview Booklet) 
● AARP Tax-Aide: Volunteer Certification Requirements (video) 
● Google Meet Instructions for Tax-Aide 
● IRS: Interactive Tax Assistant (ITA) 
● Download: Adobe Acrobat Reader DC for free 

• Video: How to use the Pub 4012 NTTC Modified 2021 

Please send us feedback.  

 Tell us what you like or suggest an improvement or report a problem 

  Submit a request in the Volunteer Portal … use Form: Training 

https://docs.google.com/spreadsheets/d/10rb1u6zmF28ikv0EgePZ9Hp3JhrI43L0/edit?usp=sharing&ouid=106925562165771537254&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/10rb1u6zmF28ikv0EgePZ9Hp3JhrI43L0/edit?usp=sharing&ouid=106925562165771537254&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1yMaYaxnkyn7FOaUspAdxG9Xd51zXNaxh/edit?usp=sharing&ouid=106925562165771537254&rtpof=true&sd=true
https://drive.google.com/file/d/1WT2ToCkjIiiRXuIWZ7ddSJ4eAKKTAIkC/view?usp=sharing
https://drive.google.com/file/d/1TAilsjb1SrQPLX8EkexZcEiUV6WptNW-/view?usp=sharing
https://drive.google.com/file/d/1Ere0QtpEIveqyaWkXFjfAyyRjFIzDzoc/view?usp=sharing
https://drive.google.com/file/d/19JQC2hSaYKm96IL0tIOq8P1qLkssOPkp/view?usp=sharing
https://drive.google.com/file/d/17MYl0IErwCefIuAe2Pq8Vef3Gw8e5g7p/view?usp=sharing
https://drive.google.com/file/d/1wrYBow2AaqHZkQY4oOjQhb2v668lSgAl/view?usp=sharing
https://drive.google.com/file/d/1-vTT0Wt206uAZPx8frAqPpLEGshFkwkX/view?usp=sharing
https://drive.google.com/file/d/111Xt1OcU5PcaPzrOyd4GNs4HebiO2E4Q/view?usp=sharing
https://drive.google.com/file/d/1j8M_fpn0Y_zJzgWNsiwutco5hnfha-U2/view?usp=sharing
https://drive.google.com/file/d/17odSr_wDmfOugl8Xdfvf3BSLJAfdKh1k/view?usp=sharing
https://drive.google.com/file/d/1NACTQ_fubgEcfQxPlSu78EpXhVdqqAeF/view
https://drive.google.com/file/d/154CElWIvdh6A0TaAGYIumJ53tY7--RPA/view
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1vlWDeaKfcYNJhR1uYsVDEzCjXbNH4kNC/view?usp=sharing
https://drive.google.com/file/d/1wfC5hsAp-FQukCOgm9EBWwFhEuado-lQ/view
https://drive.google.com/file/d/17CYOTVb3YOQurzhJhdoYmwoJf8SdZ9k_/view?usp=sharing
https://youtu.be/ZD5gFbj9ifw
https://youtu.be/AOEQGC6KYyI
https://www.youtube.com/watch?v=XJwYP24AQEc
https://drive.google.com/file/d/1ueAekGOTsyN-Y0YEVljvv_PQM9HFqz95/view
https://drive.google.com/file/d/1dg7I_rgJatxLCHa4vn8dl6eIPyFXVs6N/view?usp=sharing
https://drive.google.com/file/d/10RwzmtOAwDS1dkqAS0aZbPO-d-kV89Lt/view?usp=sharing
https://www.youtube.com/watch?v=lDBvvfqjoLs&t=0s

