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NTTC Training – TY20212

 Amended Returns are on Form 1040-X 

 Amend returns for current and previous three years only

 State return may also need amendment

 Amended returns
─ Beginning 2019 most returns originally e-filed can now be e-filed  

• Years prior to 2019 must be mailed
• AZ amended return must be mailed

 Counselors must be certified for year amending
─ Additional certified Counselor needed for Quality Review

Amended ReturnsCom
p



NTTC Training – TY20213

 Review the printed original return for either:

 Unemployment Compensation Exclusion (UCE)

 Advanced premium tax credit repayment 
forgiveness (APTC)

 Ask taxpayer for any letters from the IRS 
showing adjustments made
─ Ensure these adjustments are included in TaxSlayer

Caution When Amending 2020 
Returns
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NTTC Training – TY20214

 Taxpayers who filed Simplified Return* in 2019 or 2020 
will need to mail a paper return to report changes 
such as
─ Was required to file full return in that year

─ Want to report income to receive refundable credits 

─ Want to claim refund of tax withheld

 Write “Amended EIP Return” at top of page 1
─ Do not create an amended return in TaxSlayer

* Used Non-Filer tool or filed $1 AGI return to qualify for EIP or AdvCTC 

“Amending” a Simplified ReturnCom
p

New



NTTC Training – TY20215

 Something reported incorrectly or omitted 
from original return
─ New or corrected information received by 

taxpayer

─ Should or could have used a different filing 
status

─ Mistakes

─ Omissions

Reasons to AmendCom
p



NTTC Training – TY20216

 Married individuals may amend to file MFJ if 
originally used different status
─ Up to three prior year returns

─ Must be legally married as of December 31 of 
year amending

 Married individuals may not amend MFJ to 
MFS after original filing deadline

Reasons to AmendCom
p



NTTC Training – TY20217

 Do not amend the return if
─ Math errors 

• IRS will correct them and send a notice
• IRS is using their math error authority to correct 

Unemployment Compensation exclusion and APTC 
forgiveness on TY20 returns

─ IRS has requested taxpayer provide missing 
schedules/forms
• Taxpayer should respond per notice

Do Not AmendCom
p



NTTC Training – TY20218

 State amended returns may depend on 
Federal information
─ Follow state training information when 

amending a Federal or AZ return in TaxSlayer
• Local training coordinator 
• Instructors
• State amendment form instructions

Amending State ReturnsCom
p



NTTC Training – TY20219
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NTTC Training – TY202110

 Verify an amended return is necessary

 Verify if the IRS will change or only 
notification

 Confirm and note all changes needed on 
Intake Booklet

InterviewCom
p



NTTC Training – TY202111

 Must use correct TaxSlayer software for the year amending
─ Example: Amending 2018, use 2018 TaxSlayer software

─ Choose correct year from Change Tax Year 
dropdown list

─ Original return may have been previously amended or adjusted 
by IRS – verify return in TaxSlayer is version to amend

 If original return recently filed
─ Wait until IRS processes original return before submitting 

amended return

─ Except file by April 15 if balance due

Amending in TaxSlayerCom
p



When the return is in TaxSlayer

Amending in 
TaxSlayer
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NTTC Training – TY202113

 Step 1
─ Click on 20XX Amended Return 

in left menu in TaxSlayer

Amending in TaxSlayer:
When original return is available in TaxSlayer

Com
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NTTC Training – TY202114

 Step 2
─ Verify all Federal 

information matches the 
return you’re amending

─ Enter amount already paid 
or overpayments/refund

Amending in TaxSlayer:
When original return is available in TaxSlayer
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NTTC Training – TY202115

 Step 2 (cont.)
─ If not adding or removing dependents, uncheck 

this box

─ Check the box when adding or removing 
dependents 
• enter number of dependents claimed on original or 

previously adjusted return in appropriate box

Amending in TaxSlayer:
When original return is available in TaxSlayer

Com
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NTTC Training – TY202116

 Step 3
─ Make corrections to 

return – for example
• Access Federal Income 

section and add new W-2
• Remove dependent from 

Basic Information section
• Access Deduction section 

and enter student loan 
interest paid

Amending in TaxSlayer:
When original return is available in TaxSlayer

Com
p



NTTC Training – TY202117

 Step 4
─ Follow state 

training information 
to correctly amend 
AZ returns

Amending in TaxSlayer:
When original return is available in TaxSlayer
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When return is not in TaxSlayer

Amending in 
TaxSlayer
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NTTC Training – TY202119

 Step 1
─ Must have a copy of Federal and State returns 

amending

─ Review state training material before beginning 
Federal amendment

Amending in TaxSlayer:
When original return is not available in TaxSlayer

Com
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NTTC Training – TY202120

 Step 2
─ Correctly enter new return in TaxSlayer including all 

changes needed to amend – for example
• If amending the return to add additional W-2, enter all 

dependents, income, deductions and credits and also 
include the additional W-2

• The return should now be correct – TaxSlayer will enter 
these amounts in Column C Form 1040-X

─ If amending a state return, follow state training 
instructions

Amending in TaxSlayer:
When original return is not available in TaxSlayer
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NTTC Training – TY202121

 Step 3
─ Click on 20XX 

Amended Return 
from left menu in 
TaxSlayer

─ Click on “Original 
Federal Return 
information”

Amending in TaxSlayer:
When original return is not available in TaxSlayer

Com
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NTTC Training – TY202122

 Step 3 (cont.)
─ Using the printed copy of 

original (or previously 
adjusted) return
• Enter all amounts requested – 

this creates Column A Form 
1040-X

─ Click on blue link for location 
of amount requested 

Amending in TaxSlayer:
When original return is not available in TaxSlayer

Com
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NTTC Training – TY202123

 Step 3 (cont.)
─ Enter amount 

previously paid or 
overpayment/ 
refund

Amending in TaxSlayer:
When original return is not available in TaxSlayer

Com
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NTTC Training – TY202124

 Step 3 (cont.)
─ If not adding or removing dependents, uncheck 

this box

─ Check the box when adding or removing 
dependents 
• enter number of dependents claimed on original or 

previously adjusted return in appropriate box

Amending in TaxSlayer:
When original return is not available in TaxSlayer

Com
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NTTC Training – TY202125

 Step 4
─ Follow state 

training information 
to correctly amend 
AZ returns

Amending in TaxSlayer:
When original return is not available in TaxSlayer
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Remaining steps for all amended 
returns

Amending in 
TaxSlayer

Com
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NTTC Training – TY202127

 Step 5
─ View 1040-X for 

accuracy

─ Explain all changes 

Amending in TaxSlayerCom
p



NTTC Training – TY202128
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NTTC Training – TY202129

Amending in TaxSlayer—
Explanations 

Com
p



NTTC Training – TY202130

 Print Form 1040-X and all new and 
any changed forms or schedules 
─ If mailing, print two copies

─ Print from Amended Tax Return screen

Step 6: Printing Amended ReturnCom
p



NTTC Training – TY202131

 Include supporting documents, worksheets, 
etc. in taxpayer’s copy only

 If mailing amendment - attach new and 
corrected tax documents to IRS and state 
copies 
─ W-2, W-2G, or, if withholding, Form 1099

Assembling Amended Return   Com
p



NTTC Training – TY202132

 Provide taxpayer with mailing address for 
Form 1040-X and AZ 140X

 Taxpayer/spouse sign and date federal and 
state amended returns

 Provide taxpayer copies for their records

Instructions to Mail Amended 
Return

Com
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NTTC Training – TY202133

 To delete amended return 
─ If amended return started 

in error, click on Delete 
Amended Return
• Delete any changes made 

in TaxSlayer

─ Select Summary/Print to 
verify no 1040-X present 
and return is as originally 
filed

Deleting an Amended ReturnCom
p



NTTC Training – TY202134

 Taxpayer time to file for refund later of:
─ 3 years from original due date or actual date 

filed if later

─ 2 years from date tax was paid

 AZ statute matches

 Exceptions to this statute are out of scope

Statute of Limitations – RefundCom
p



NTTC Training – TY202135

 Balance due with amendment:
─ Taxpayer should file Form 1040-X as soon as possible 

ideally after original return has been processed

─ Include payment to reduce penalty and interest

─ IRS will send letter with any penalty and interest 
assessed

 If mailed: do not include 1040-V (voucher)

 Pay amount due on Form 1040-X Page 1

Amendment – Balance DueCom
p



NTTC Training – TY202136

 Taxpayers owing additional tax
─ IRS barred by statute of limitation from 

assessing additional tax
• Three years from original due date or date filed if 

later
• No limitation if fraud involved

─ Three-year statute of limitation does not apply if 
return was never filed

Statute of Limitations – Balance 
Due
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NTTC Training – TY202137

 Review amended return with taxpayer 

 Verify taxpayer understands how to file 
amendment
─ If mailed: sign, address envelope, additional 

postage may be required

─ If mailing and payment required, include with 
return

─ Verify taxpayer aware of filing due date

Taxpayer Summary Com
p



NTTC Training – TY202138

Amended Returns

 Comments ...

                                  
Questions?
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Use 2020 in Practice Lab

Amending AZ in 
TaxSlayer

Com
p



NTTC Training – TY202140

 Step 1
─ Complete Federal 

Amended return

─ Have latest filed AZ 
return available

─ Click “Amend State 
Return” to start 

Amending AZ in TaxSlayer



NTTC Training – TY202141

Step 2
─Click the “Amend State” link on the Amend State Return screen

• Items changed in the Federal section will flow to AZ 140X

─Use the next menu to amend AZ only items, if you are not amending an 
AZ Only items, then click on Amend Return (and skip slide 42) 

Amending AZ in TaxSlayer



NTTC Training – TY202142

 Step 3
─ Use this menu to amend AZ items

• Items changed in the Federal 
section will flow to AZ 140X

─ Click on the “Begin” link for any 
item you need to amend

─ Input the AZ only items

─  When finished, Click “Amend 
Return” in the menu

Amending AZ in TaxSlayer



NTTC Training – TY202143

Amending AZ in TaxSlayer

Step 4
 To create Form 140X, 

click “Yes” in the 
selection box



NTTC Training – TY202144

Amending AZ in TaxSlayer

Step 5
 Click “Begin” on the Review and Complete Amended Return line



NTTC Training – TY202145

Amending AZ in TaxSlayer

Step 6
 Enter the refund amount received 

or the amount paid with the original 
return

 Click “Explanation of Changes” and 
enter

─ Description of the change

─ Original Amount

─ Corrected Amount

─ Reason for Change



NTTC Training – TY202146

 Step 7
─ Screen will appear as shown

• Enter all required information

─ Click continue to add another 
change, when done, click Back

─ Exit AZ Return

─ Select Print icon          and 
review the results for accuracy.

Amending AZ in TaxSlayer



NTTC Training – TY202147

Amending AZ in TaxSlayer

Final Step

 Print 2 copies of AZ Form 140 and 140X and 
Schedules

 Provide taxpayer instructors to sign and mail

 Mark “AMENDED” on the front page of the 
taxpayer copy



NTTC Training – TY202148

Arizona Amended Returns

 Comments ...

                                  
Questions?


